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NOTICES 


DEPARTMENT  OF  DEFENSE 
Defense  Mapping  Agency 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records:  Deletions  and 
Amendments 

AGENCY:  Defense  Mapping  Agency  (DMA) 

ACTION:  Notification  of  deletions  and  amendments  to  systems  of 
records  due  to  an  internal  Agency  realignment  which  combined  the 
DMA  Hydrographic  Center  and  the  DMA  Topographic  Center  into 
a  single  organizational  element,  the  DMA  Hydrographic/Topograph¬ 
ic  Center  located  at  Brookmont,  MD.  Simultaneously,  a  new,  admin¬ 
istratively  defined  Component  separately  identified  from  existing  per- 
sonnal  and  resources  in  DMA  named  the  DMA  Office  of  Distribu¬ 
tion  Services  became  operational. 

SUMMARY:  The  Defense  Mapping  Agency  proposes  to  delete  91 
and  amend  90  systems  of  records  subject  to  the  Privacy  Act  of  1974. 
The  deleted  systems  and  reasons  for  their  deletions  are  specifically 
set  forth  below  under  “Deletions”.  The  90  amended  systems  being 
amended  are  set  forth  below  under  “Amendments”. 

DATES:  These  systems  shall  be  deleted  and  amended  as  proposed 
without  further  notice  on  February  21,  1979,  unless  comments  are 
received  on  or  before  February  21,  1979  which  would  result  in  a 
contrary  determination  and  require  republication  for  further  com¬ 
ments. 

ADDRESS;  Privacy  Act  Officer,  Defense  Mapping  Agency, 
ATTN:  Administration  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305. 

FOR  FURTHER  INFORMATION  CONTACT:  Ms.  Mary  Jane 
Stafford,  telephone  202-254-4401. 

SUPPLEMENTARY  INFORMATION:  The  Defense  Mapping 
Agency’s  systems  of  records  notices  inventory  subject  to  the  Privacy 
Act  of  1974  (5  use  552a)  Pub.  L.  579  have  been  published  in  the 
Federal  Register  as  follows: 

FR  Doc.  77-28255  (42  FR  50670)  September  28,  1977 
FR  Doc.  78-25819  (43  FR  42375)  September  20,  1978 
FR  Doc.  78-34821  (43  FR  58405)  December  14,  1978 

The  proposed  amendments  are  not  within  the  purview  of  the 
provisions  of  the  Office  of  Management  and  Budget  (OMB)  Circular 
A- 108,  Transmittal  Memoranda  No.  1  and  No.  3  dated  September  30, 
1975  and  May  17,  1976,  respectively,  which  provide  supplemental 
guidance  to  Federal  Agencies  regarding  the  preparation  and  submis¬ 
sion  of  reports  of  their  intention  to  establish  or  alter  systems  of 
personal  records  as  required  by  the  Privacy  Act.  This  OMB  guid¬ 
ance  was  set  forth  in  the  Federal  Register  (40  FR  45877)  on  October 
3,  1975. 

January  10,  1979. 

Maurice  W.  Roche, 

Director,  Correspondence  and  Directives,  Washington 
Headquarters  Services,  Department  of  Defense. 

Deletions 

Notice  is  given  that  the  following  Defense  Mapping  Agency  sys¬ 
tems  of  records  published  in  the  September  28,  1977  issue  of  the 
Federal  Register  are  deleted. 

B0102-01  HQ  THASI 

System  name:  Office  General  Personnel  Files  (42  FR  50672)  Septem¬ 
ber  28,  1977 

Reason:  This  system  has  been  redesignated  as  BO  102-02  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0102-03  HQ  THASI 

System  name:  Office  Personnel  Locator  Files  (42  FR  50672)  Septem¬ 
ber  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0102-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0102-04  HQ  HASI 

System  name:  Employee  Record  Card  Files  (42  FR  50672)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0102-04  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 


B0102-08  HQ  THASI 

System  name:  Office  Personnel  Information  Files  (42  FR  50673)  Sep¬ 
tember  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0I02-08  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0102-09  HQ  THASI 

System  name:  Duty  Roster  Files  (42  FR  50673)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  BO  102-09  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0102-09-2  HQ  THASI 

System  name:  Duty  Roster  Files  (42  FR  50673)  September  28,  1977 
Reason;  This  system  has  been  redesignated  as  BO  102-09-2  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0102-10  HQ  THASI 

System  name:  Standard  of  Conduct  Files  (42  FR  50674)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0102-10  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendment  section  of 
this  document. 

B0102-11  HQ  THASI 

System  name:  Temporary  Duty  Travel  Files  (42  FR  50674)  Septem¬ 
ber  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0102-I1  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0104-02  HQ  THASI 

System  name:  Records  Access  Files  (42  FR  50675)  September  28, 
1977 

Reason;  This  system  has  been  redesignated  as  B0104-02  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0104-12  HQ  THASI 

System  name:  Security  Awareness  Files  (42  FR  50675)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0104-12  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0104-13  HQ  THASI 

System  name:  Personnel  Security  Clearance  Information  Files  (42  FR 
50675)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0104-I3  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0201-05  HQ 

System  name:  DMA  Central  Clearance  Group  Pre-Employment  Files 
(42  FR  50675)  September  28,  1977 
Reason:  This  system  is  covered  by  B0302-21-2  HQ  HT  A,  DMA 
Central  Clearance  Group  Pre-Employment  Files,  appearing  with 
minor  revisions  in  the  amendments  section  of  this  document.  The 
system  identifier  B0201-05  is  not  a  system  of  records  as  defined  in  5 
U.S.C.  552(aX5),  since  they  are  not  accessed  by  name  or  other 
personal  identifier. 

B0201-07  HQ 

System  name:  DMA  HQ  Military  Personnel  Reference  Paper  Files 
(42  FR  50676)  September  28,  1977 
Reason:  This  system  is  covered  by  B0201-07-1  HQ  HT  ASDI, 
Military  Personnel  Reference  Paper  Files,  appearing  with  minor  revi¬ 
sions  in  the  amendments  section  of  this  document. 

B0201-07  HQ  T 

System  name:  Communications  Center  Release  Authorization  (42  FR 
50676)  September  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0201-07  HQ  HT 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0201-07  HQ  THASI 

System  name:  Military  Personnel  Reference  Files  (42  FR  50677) 
September  28,  1977 
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Reason;  This  system  has  been  redesignated  as  B0201-07-I  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0210-06  HQ  THASI 

System  name:  Inspector  General  Investigative  Files  (42  FR  50677) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B02I0-06  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0210-07  HQ  THASI 

System  name:  Inspector  General  Complaint  Files  (42  FR  50677)  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B02 10-07  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0228-04  T 

System  name:  AR  228-04  Historic  Photographic  Files  (42  FR  50678) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0228-04  HT  ap¬ 
pearing  with  minor  revisions  in  the  amendments  section  of  this  docu¬ 
ment. 

B0228-10  T 

System  name:  AR  22-10  Installation  Historical  Files  (42  FR  50678) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0228-10  HT  ap¬ 
pearing  with  minor  revisions  in  the  amendments  section  of  this  docu¬ 
ment. 

B0302-21  THA 

System  name:  Record  of  Travel  Payments  (42  FR  50679)  September 
28,  1977 

Reason;  This  system  has  been  redesignated  as  B0302-21  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0302-21-2  THA 

System  name:  DMA  Central  Clearance  Group  Pre-Employment 
Files  (42  FR  50679)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0302-21-2  HQ  HT 
A  appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0303-02  TA 

System  name:  Compensation  Data  Request  Files  (42  FR  50680) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0303-02  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0303-03THA 

System  name:  Individual  Retirement  Record  Control  Files  (42  FR 
50680)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0303-03  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0303-21  TA 

System  name:  Decedent  Claim  Files  (42  FR  50681)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0303-21  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0401-02  HQ  TA 

System  name:  Statements  of  Employment  and  Financial  Interest 
Files  (42  FR  50681)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0401-02  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0401-03  HQ  THA 

System  name:  Legal  Assistance  Care  Files  (42  FR  50682)  September 
28,  1977 

Reason;  This  system  has  been  redesignated  as  B0401-03  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 


B04002-05  HQ  TA 

System  name:  Personnel  Property  Claim  Files  (42  FR  50682y  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0402-05  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0402-06  HQ  T 

System  name:  Tort  Claims  File  (42  FR  50682)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0402-06  HQ  HT 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0402-13  HQ  T  H  A 

System  name:  Agency  Claim  Files  (42  FR  50683)  September  28,  1977 
Reason;  This  system  has  been  redesignated  as  B0402-13  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0403-12-13-14  HQ  T  H  A  S  I 
System  name:  Patent  Files  (42  FR  50683)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0403-12  HQ  HT  A 
S  I,  Patent  and  Invention  Files,  and  incorporates  three  systems  of 
records  into  one  system.  It  appears  with  minor  revisions  in  the 
amendments  section  of  this  document. 

B0407-03  HQ  THASI 

System  name:  Congressional  Correspondence  Files  (Civilian  Person¬ 
nel — Congressional  Inquiries)  (42  FR  50684)  September  28,  1977 
Reason;  This  system  has  been  redesignated  as  B0407-03  HQ  HT 
ASID  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0408-11  HQ  THASI 

System  name:  Biography  Files  (42-  FR  50684)  September  28,  1977 
Rea.son;  This  system  has  been  redesignated  as  B0408-11  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0502-03  HQ  THA 

System  name:  Master  Billet/Access  Records  (42  FR  50684)  Septem¬ 
ber  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0502-03  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0502-03<2  HQ  THASI 

System  name:  Qassifled  Material  Access  Files  (42  FR  50686)  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0502-03-2  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0502-15  HQ  THASI 

System  name:  Security  Compromise  Case  Files  (42  FR  50686)  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0502-15  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0503-01  THASI 

System  name:  Security  Identification  Issue  Files  (42  FR  50687) 
September  28,  1977 

Rea.son:  This  system  has  been  redesignated  as  B0503-02  HQ  ASI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0503-03TA 

System  name:  Firearms  Authorization  Files  (42  FR  50687)  Septem-  . 
ber  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0503-03  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0503-04  HQ  THASI 

System  name:  Parking  Permit  Control  Files  (42  FR  50687)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0503-04  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 
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B0503-05  HQ  TASI 

System  name:  Vehicle  Registration  and  Driver  Record  Files  (42  FR 
50688)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0503-05  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
'  this  d(X:ument. 

B0503-07  TA 

System  name:  TrafTic  Law  Enforcement  Files  (42  FR  50688)  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0503-07  HQ  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0503-09  HQ  THASI 

System  name:  Key  Accountability  Files  (42  FR  50688)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0503-09  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0504-01  HQ  TAH 

System  name:  Personnel  Security  Files  (42  FR  50689)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0504-0I  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
dcKument. 

B0504-01-2  HQ  THASI 

System  name:  Personnel  Security  Files  (42  FR  50689)  September  28, 
1977  ' 

Reason:  This  system  has  been  redesignated  as  B0504-01-2  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0504-01-3  HQ  HA 

System  name:  Personnel  Security  Investigative  Files  (42  FR  50690) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0504-01-3  HQ  HT 
A  appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0504-02  HQ  TGASI 

System  name:  Security  BriePing  and  Debriefing  Files  (42  FR  50690) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0504-02  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0504-02-2  HQ  THA 

System  name:  Special  Security  Briefing  and  Debriefing  Files  (42  FR 
50690)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0504-02-2  HQ  HT 
A  appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0601-01  HQ  TASI 

System  name:  Civilian  Personnel  Program  Reporting  Files  (42  FR 
50691)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0601-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0601-01-2  TA 

System  name:  Civilian  Personnel  Program  Reporting  Files  (Employ¬ 
ment  Retirement  Records)  (42  FR  50691)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0601-0I  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0601-03  HQ  THASI 

System  name:  Advanced  Personnel  Data  System — Civilian  (APDS-C) 
(42  FR  50692)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0601-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0602-03  HQ  THASI 

System  name:  Organization  File  (42  FR  50692)  September  28,  1977 


Reason:  This  system  has  been  redesignated  as  B0602-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0604-03  HQ  HTASI 

System  name:  Active  Application  Files  (Applicant  Supply  Files)  (42 
FR  50693)  September  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0604-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0604-04  TA 

System  name:  Pending  Application  Files  (42  FR  50693)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0604-04  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0605-01  HQ  THASI 

System  name:  Equal  Employment  Opportunity  Reporting  Files  (42 
FR  50694)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0605-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0605-03  HQ  THASI 

System  name:  Equal  Employment  Opportunity  Complaint  Case  Files 
(42  FR  50694)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0605-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0606-01  HQ  THASI 

System  name:  Official  Personnel  Folder  Files  (42  FR  50694)  Septem¬ 
ber  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0606-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0606-02  HQ  THAI 

System  name:  Employee  Service  Record  Files  (42  FR  50695)  Septem¬ 
ber  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0606-02  HQ  HT  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0606  03  HQ  THA 

System  name:  Expert  and  Consultant  Data  Files  (42  FR  50695)  Sep¬ 
tember  28,  1977 

Reason;  This  system  has  been  redesignated  as  B0606-03  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0606-05  HQ  THASI 

System  name:  Adverse  Action  Files  (42  FR  50695)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0606-05  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0607-01  HQ  THASI 

System  name:  Personnel  Locator  Files  (Alpha  Listing)  (42  FR  50696) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0607-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0607-03  HQ  TASI 

System  name:  Chronological  Journal  Files  (42  FR  50696)  September 
28,  1977 

Reason;  This  system  has  been  redesignated  as  B0607-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0608-06  HQ  THASI 

System  name:  Civilian  Training  Reporting  Files  (42  FR  S0696)  Sep¬ 
tember  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0608-06  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 
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B0608-07  THA 

System  name:  Civilian  Training  Program  Files  (42  FR  50697)  Sep¬ 
tember  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0608-07  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0608-08  HQ  THASI 

System  name:  Training  Files  (42  FR  50697)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0608-08  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0608-09  HQ  THASI 

System  name:  Contract  Training  Files  (42  FR  50697)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0608-09  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0601-10  HQ  THASI 

System  name:  Record  of  T raining  Files  (42  FR  50698)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0608-10  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  dixrument. 

B0609-01  HQ  THASI 

System  name:  Referral  and  Selection  Files  (42  FR  50698)  September 
28.  1977 

Reason:  This  system  has  been  redesignated  as  B0609-0I  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0609-07  HQ  THAI 

System  name:  Individual  Overseas  Employment  Referral  Files  (42  FR 
50699)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0609-07  HQ  HT  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
d(x:ument. 

B0610-01  HQ  THASI 

System  name:  Hours  of  Work  Files  (42  FR  50700)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0610-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  diK'ument. 

B0610-03  HQ  THASI 

System  name:  Appeals  Files  (42  FR  50700)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0610-03  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0610-03-2  HQ  THASI 

System  name:  Grievance  Files  (42  FR  50700)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0610-03-2  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  dcK'ument. 

B061101  THAI 

System  name:  Reduction  in  Force  Card  Files  (42  FR  50701)  Septem¬ 
ber  28.  1977 

Reason:  This  system  has  been  redesignated  as  B061I-01  HT  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B061 1-03  THAI 

System  name:  Retention  Register  Files  (42  FR  50701)  September  28, 
1977 

Reason:  This  system  has  been  redesignated  as  B0611-03  HT  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
diKument. 

B0612-01  HQ  THASI 

System  name:  Basic  Labor  Relations  Files  (42  FR  50701)  September 
28,  1977 

Reason:  This  system  has  been  redesignated  as  B0612-02  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 


B0612-01  HQ  THASI 

System  name:  Basic  Labor  Relations  Files  (42  FR  50701)  September 
28.  1977 

Reason:  This  system  has  been  redesignated  as  B0612-01  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0613-05  HQ  THASI 

System  name:  Incentive  Awards  (42  FR  50701)  September  28.  1977 
Reason:  This  system  has  been  redesignated  as  B06 13-05  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0614-01  T 

System  name:  Official  Records  (Military)  Files  and  Extracts  (42  FR 
50702)  September  28.  1977 

Reason:  This  system  has  been  redesignated  as  B06 14-01  HT  ap¬ 
pearing  with  minor  revisions  in  the  amendments  section  of  this  docu¬ 
ment. 

B0614-02  TA 

System  name:  Military  Services  Administrative  Record  Files  (42  FR 
50702)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B06 14-02  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0615-02  HQ  THASI 

System  name:  Federal,  State,  and  Professional  Safety  Councils  and 
Committees  Files  (42  FR  50702)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B06 15-02  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0615-07  HQ  THASI 

System  name:  Safety  Award  Files  (42  FR  50703)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B06 15-07  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0615-11  HQ  THASI 

System  name:  Accidental  Injury/Death  Reporting  Records  Files  (42 
FR  50703)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0615-11  HQ  HT 
ASI  appearing  with  minor  revisions  in  the  amendments  section  of 
this  document. 

B0901-04  TA 

System  name:  Civilian  Employee  Health  Clinic  Record  Files  (42  FR 
50703)  September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0901-04  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0901-06  THAS 

System  name:  Blood  Donor  Files  (42  FR  50704)  September  28,  1977 
Reason:  This  system  has  been  redesignated  as  B0901-06  HT  AS 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B0901-07  HQ  THAI 

System  name:  Alcoholism  and  Drug  Abuse  Files  (42  FR  50704) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B0901-07  HQ  HT  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B1202-17  TA 

System  name:  Contracting  Officer  Designation  Files  (42  FR  50706) 
September  28,  1977 

Reason:  This  system  has  been  redesignated  as  B1202-17  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B120S-05  TA 

System  name:  Property  Officer  Designation  Files  (42  FR  50706)  Sep¬ 
tember  28,  1977 

Reason:  This  system  has  been  redesignated  as  B 1205-05  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 


FEDERAL  REGISTER,  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


4886 


NOTICES 


B1205-23  THASl 

Syslvm  name:  Report  of  Survey  Files  (42  FR  50707)  September  26, 
1977 

Reason;  This  system  has  been  redesignated  as  B 1203-23  HT  ASI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
dixriiment 

B 1206-02  TA 

S>stem  name:  Self-Ser\'ice  Store  Authoriialion  Card  Files  (42  FR 
50707)  September  28,  1977 

Reason;  This  system  has  been  redesignated  as  B 1206-02  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
diKument. 

B1208-06  TA 

System  name:  Motor  Vehicle  Operator’s  Permits  and  Qualifications 
Files  (42  FR  50707)  September  28,  1977 
Reason;  This  system  has  been  redesignated  as  B 1 208-06  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
dcK'ument 

B1211-03  HQ  TAl 

System  name:  Passport  Files  (42  FR  50708)  September  28,  1977 
Reason;  This  system  has  been  redesignated  as  B121 1-03  HQ  HI  AI 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B121I-06HQTA 

System  name.  Transportation  Officer  Appointment  F'iles  (42  FR 
50708)  September  28,  1977 

Reason;  This  system  has  been  redesignated  as  B1211-06  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
document. 

B12II-07HQTA 

System  name:  Individual  Government  Transportation  Files  (42  FR 
50708)  September  28,  1977 

Reason;  This  system  has  been  redesignated  as  B12I1-07  HQ  HT  A 
appearing  with  minor  revisions  in  the  amendments  section  of  this 
dix'ument. 

AMENDMENTS 

Following  the  identification  code  of  the  records  systems  and  the 
specific  changes  made  therein,  the  complete  revised  record  systems, 
as  amended,  are  published  in  their  entirety.  Citations  are  to  the 
September  28.  1977  issue  of  the  Federal  Register  for  all  of  the  DMA 
systems  of  records. 

B0102-01  HQ  HT  ASID 

System  name:  Office  General  Personnel  Files  (42  FR  50672)  Septem¬ 
ber  28,  1977 
Changes; 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 
Aerospace  Center  (A),  Defense  Mapping  &h(X)l  (S).  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  Staff  of¬ 
fices.  departments,  divisions,  and  branch  offices,  all  Components.  See 
DMA  Directory  for  complete  address  listing.” 

B0102-03  HQ  HT  ASI 

System  name:  Office  Personnel  Locator  Files  (42  FR  50672)  Septem¬ 
ber  28.  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT).  DMA 
Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I).  Staff  offices,  departments,  divisions,  and  branch 
offices,  all  Components.  See  DMA  Directory  for  complete  address 
listing." 

System  managcr($)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56,  U  S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4066.” 

B0102-04  HQ  HT  ASID 

System  name:  Employee  Record  Card  Files  (42  FR  50672)  September 
28.  1977 
Changes; 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 


Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (1),  Office  of  Distribution  Services  (D).  Staff  of¬ 
fices,  departments,  divisions,  and  branch  offices,  all  Components.  See 
DM.A  Directory  for  complete  address  listing.” 

System  manager(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D  C.  20305,  telephone  area  code 
202-254-4066." 

B0102-08  HQ  HT  ASID 

System  name:  Office  Personnel  Informatiim  Files  (42  FR  50673)  Sep¬ 
tember  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  "DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 
Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  Staff  of¬ 
fices,  departments,  divisions,  and  branch  offices,  all  Components.  See 
DMA  Directory  for  complete  address  listing.” 

System  managcr(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN;  Personnel  Office,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4066.” 

B0102-09  HQ  HT  ASID 

System  name:  Duty  Roster  Files  (42  FR  50673)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DM.A  Hydrographic/Topographic  Center  (HT),  DM.A 
Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  Staff  of¬ 
fices,  departments,  divisions,  and  branch  offices,  all  Components.  See 
DMA  Directory  for  complete  address  listing.” 

System  managcr(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Administration  OfTicc,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D  C.  20305,  telephone  area 
code  202-254-4401.” 

B0102-09-02  HQ  HT  ASID 

System  name:  Duty  Roster  Files  (42  FR  50673)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Personnel  Office, 
Military  Personnel  Division,  DMA  Headquarters  (HQ),  DMA  Hy¬ 
drographic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A), 
Defense  Mapping  School  (S),  Inter  American  Geodetic  Survey  (I), 
Office  of  Distribution  Services  (D).  See  DMA  Directory  for  com¬ 
plete  address  listing." 

B0102-10  HQ  HT  ASID 

System  name:  Standard  of  Conduct  Files  (42  FR  50674)  September 
28.  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 
Aeiospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  See  DMA 
Directory  for  complete  address  listing.” 

B0102-11  HQ  HT  ASID 

System  name:  Temporary  Duty  Travel  Files  (42  FR  50674)  Septem¬ 
ber  28.  1977 
Changes: 

System  manager(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Administration  Office,  Building  56,  • 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  telephone  area 
code  202-254-4401.” 

B0104-02  HQ  HT  ASID 

System  name:  Records  Access  Files  (42  FR  50675)  September  28, 
1977 

Changes: 

System  location:  Delete  “DMATC”  and  insert  “DMAHTC.” 
B0104-12  HQ  HT  ASID 

System  name:  Security  Awareness  Files  (42  FR  50675)  September  28, 
1977 

Changes;  NONE 
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B0104-13  HQ  HT  ASID 

System  name:  Personnel  Security  Clearance  Information  Files  (42  FR 
50675)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  "DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 
Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  Staff  of¬ 
fices,  departments,  divisions,  and  branch  offices,  all  Components.  See 
DMA  Directory  for  complete  address  listing.” 

B0201-07  HQ  HT 

System  name:  Communications  Center  Release  Authorization  (42  FR 
50676)  September  28,  1977 
Changes: 

System  location:  Delete  "T"  and  insert  “HQ,  HT.” 

System  managerts)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Aggency,  ATTN:  Special  Security  Office,  Building 
56,  U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  telephone  area 
code  202-254-4603.” 

B0201-07-1  HQ  HT  A  S  I  D 

System  name:  Military  Personnel  Reference  Paper  Files  (42  FR 
50677)  September  28.  1977 
Changes:  NONE 

B0210-06  HQ  HT  A  S  I 

System  name:  Inspector  General  Investigative  Files  (42  FR  50677) 
September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Office  of  the  In¬ 
spector  General — DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address  listing.” 

B0210-07  HQ  HT  A  S  I 

System  name:  Inspector  General  Complaint  Files  (42  FR  50677)  Sep¬ 
tember  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Office  of  the  In¬ 
spector  General — DMA  Headquarters  (HQ),  DMA  Hydrographic — 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S).  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address  listing.” 

B0228-04  HT 

System  name:  Historical  Photographic  Files  (42  FR  50678)  September 
28,  1977 
Changes: 

System  location:  Delete  “DMATC”  and  insert  “DMAHTC.” 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  “DMATC”  and 
insert  “DMAHTC.” 

System  managerts)  and  address:  Delete  “DMA  Topographic 
Center”  and  insert  “DMA  Hydrographic/Topographic  Center  .  .  . 

B0228-10  HT 

.System  name:  Installation  Historical  Files  (42  FR  50678)  September 
28,  1977 
Changes: 

System  location:  Delete  “DMATC"  and  insert  “DMAHTC.” 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  “DMATC”  and 
insert  “DMAHTC.” 

System  manager(s)  and  address:  Delete  “DMA  Topographic 
Center”  and  insert  “DMA  Hydrographic/Topographic  Center.” 
Delete  “Rm  215”  and  insert  “Rm.  152.” 

B0302-21  HT  A 

System  name:  Record  of  Travel  Payments  (42  FR  50679)  September 
28.  1977 
.  Changes: 

System  location:  Delete  “DMA  Topographic  Center  (T)  and  DMA 
Hydrographic  Center  (H)”  and  insert  “DMA  Hydrographic/Topo¬ 
graphic  Center  (HT).” 


System  manager(s)  and  address:  Delete  the  entire  entry  and  insert 
“Defense  Mapping  Agency,  ATTN:  Finance  and  Accounting  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  tele¬ 
phone  area  code  202-254-4466.” 

B0302-21-2  HQ  HT  A 

System  name:  DMA  Central  Clearance  Group  Pre-Employment  Files 
(42  FR  50679)  September  28,  1977 
Changes:  NONE 

B0303-02HT  A 

System  name:  Compensation  Data  Request  Files  (42  FR  50680)  Sep¬ 
tember  28,  1977 
Changes 

System  location:  Delete  “DMA  Topographic  Center  (T)”  and 
insert  “DMA  Hydrographic/Topographic  Center  (HT).” 

System  manager(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Comptroller,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4398.” 

B0303-03  HT  A 

System  name:  Individual  Retirement  Record  Control  Files  (42  FR 
50680)  September  28.  1977 

System  location:  Delete  “T  and  A”  and  Insert  “DMA  Hydrograph¬ 
ic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A).” 

Categories  of  individuals  covered  by  the  system:  Delete  entire  entry 
and  insert  “Any  civilian  employee  of  DMA  who  has  retired  from 
Government  service.” 

B0303-'21  HT  A 

System  name:  Decedent  Claim  Files  (42  FR  50681)  September  28, 
1977 

Changes: 

System  location:  Delete  “DMA  Topographic  Center  (T)”  and 
insert  “DMA  Hydrographic/Topographic  Center  (HT).” 

Categories  of  individuals  covered  by  the  system:  Delete  “DMA 
Topographic  Center”  and  insert  “DMA  hydrographic/Topographic 
Center.” 

B0401-02HQ  HT  A 

System  name:  Statements  of  Employment  and  Financial  Interest  Files 
(42  FR  50681)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Statements  of 
DMA  Headquarters  staff  personnel,  all  special  Government  employ¬ 
ees,  all  DMA  Component  Directors,  and  personnel  of  Defense  Map¬ 
ping  School,  Inter  American  Geodetic  Survey,  and  Office  of  Distri¬ 
bution  Services — Office  of  General  Counsel,  DMA  Headquarters, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305.  .  .  . 
Statements  of  personnel  assigned  to  DMA  Hydrographic/Topo¬ 
graphic  Center — Office  of  ^unsel,  DMA  Hydrographic/Topo¬ 
graphic  Center,  Washington,  D.C.  20315  .  .  .  Statements  of  personnel 
assigned  to  DMA  Aerospace  Center — Office  of  Counsel,  DMA 
Aerospace  Center,  St.  Louis  Air  Force  Station,  Missouri  63118.” 

System  manager(s)  and  address:  Delete  “Counsel”  and  insert  “Gen¬ 
eral  Counsel.” 

Notification  procedure:  Delete  entire  entry  and  insert  “General 
Counsel,  DMA  Headquarters,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305,  telephone  area  code  202-254-4431.  .  .  . 
Office  of  Counsel,  DMA  Hydrographic/Topographic  Center,  Wash¬ 
ington,  D.C.  20315,  telephone  area  code  202-227-2268.  .  .  .  Office  of 
Counsel,  AMA  Aerospace  Center,  St.  Louis  Air  Force  Station,  Mis¬ 
souri  63118,  telephone  area  code  314-268-4501.” 

Record  access  procedures:  Delete  “Counsel”  and  insert  “General 
Counsel.”  Delete  entire  sentence  “Visits  will  be  arranged  through  the 
Counsel,  HQ  DMA”  and  insert  “Visits  will  be  arranged  through  the 
General  Counsel,  HQ  DMA.” 

B0401-03  HQ  HT  A 

System  name:  Legal  Assistance  Case  Files  (42  FR  50682)  September 
28,  1977 
Changes: 
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System  location:  Delete  “HQ.  H.  and  A”  and  insert  “DMA  Head¬ 
quarters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  and 
DMA  Aerospace  Center  (A)." 

System  managers)  and  address:  Delete  "Counsel"  and  insert  “Gen¬ 
eral  Counsel." 

B0402  05  HQ  HT  A 

System  name:  Personnel  Property  Claim  Files  (42  FR  50682)  Septem¬ 
ber  28.  1977 
Changes: 

System  Ictcation:  Delete  “HQ.  T.  and  A"  and  insert  “DMA  Head¬ 
quarters  (HQ).  DMA  Hydrographic/Topographic  Center  (HT),  and 
DMA  Aerospace  Center  (A)." 

System  managerts)  and  address:  Delete  “Counsel"  and  insert  “Gen¬ 
eral  Counsel." 

B0402-06  HQ  HT 

System  name:  Tort  Claim  Files  (42  FR  50682)  September  28,  1977 
Changes: 

System  location:  Delete  “HQ  and  T"  and  insert  “DMA  Headquar¬ 
ters  (HQ).  DMA  Hydrographic/Topographic  Center  (HT).” 

System  managerts)  and  address:  Delete  "Counsel"  and  insert  “Gen¬ 
eral  Counsel." 

B0402-13  HQ  HT  A 

System  name:  Agency  Claim  Files  (42  FR  50683)  September  28,  1977 
Changes: 

System  location:  Delete  “HQ,  T,  H.  A"  and  insert  "DMA  Head¬ 
quarters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A)." 

System  managers)  and  address:  Delete  “Counsel"  and  insert  “Gen¬ 
eral  Counsel." 

B0403-12  HQ  HT  A  S  I 

System  name:  Patent  Invention  Files  (42  FR  50683)  September  28, 
1977 

Changes: 

System  identifier:  Delete  the  numbers  13  and  14  which  have  been 
incorporated  under  one  system  identifier. 

System  name:  Insert  “and  Invention  Files"  after  the  word  “Patent". 

System  location:  Insert  “General"  before  the  word  “Counsel". 
Delete  “HQ  T  H  A"  and  insert  “DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT).  DMA  Aerospace  Center 
(A).“ 

System  manager(s)  and  address:  Delete  "Counsel"  and  insert  “Gen¬ 
eral  Counsel.” 

B0407-03  HQ  HT  A  S  I  D 

System  name:  Congressional  Correspondence  Files  (Civilian  Penion- 
nel — Congres-sional  Inquiries)  (42  FR  50684)  September  28,  1977 
Changes:  NONE 

B()408-ll  HQ  HT  A  S  I 

System  name:  Biography  Files  (42  FR  50684)  September  28,  1977 
Changes:  NONE 

B0502-03  HQ  HT  A 

System  name:  Master  Billet/Access  Records  (42  FR  50684)  Septem¬ 
ber  28.  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Primary  System — 
Special  Security/Activities  Division,  Department  of  Computer  Serv¬ 
ices,  DMA  Hydrographic/Topographic  Center.  Decentralized  seg¬ 
ments — HQ  DMA,  DMA  Aerospace  Center.  See  DMA  Directory 
for  complete  address  listing." 

Safeguards:  Delete  “DMATC  and  insert  “DMAHTC.” 

B0502-03-2  HQ  HT  A  S  I 

System  name:  Cla.ssified  Material  Access  files  (42  FR  50686)  Septem¬ 
ber  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Security  Offices — 
DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic  Center 
(HT).  DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S). 
Inter  American  Geodetic  Survey  (I)." 


B0502-15  HQ  HT  A  S  I 

System  name:  Security  Compromise  Case  files  (42  FR  50686)  Septem¬ 
ber  28.  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Primary  System — 
Security  Offices — DMA  Headquarters  (HQ).  DMA  Hydrographic/ 
Topographic  Center  (HT).  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address  listing." 

B0503-01  HT  A  S  1  ' 

System  name:  Security  Identification  Issue  Files  (42  FR  50687)  Sep¬ 
tember  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Security  Offices — 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  See  DMA  Directory  for  complete  address  listing.” 

B0503-02  HT  A  S  I 

System  name:  Security  Identification  Accountability  Files  (42  FR 
50687)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Security  Offices — 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  See  DMA  Directory  for  complete  address  listing." 

B0503-03  HT  A 

Svstem  name:  Firearms  Authorization  Files  (42  FR  50687)  September 
28,  1977 
Changes: 

System  location:  Delete  “DMATC  and  DMAAC"  and  insert 
“DMA  Hydrographic/Topographic  Center  (HT)  and  DMA  Aero¬ 
space  Center  (A)." 

B0503-04  HQ  HT  A  S  1 

System  name:  Parking  Permit  Control  Files  (42  FR  50687)  September 
28,  1977 
Changes: 

System  location:  Delete  “Communications." 

B0503-05  HQ  HT  A  S  I 

System  name:  Vehicle  Registration  and  Drive  Record  Files  (42  FR 
50688)  September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA 
Aerospace  Center  (A),  Defense  Mapping  ^hool  (S),  Inter  American 
Geodetic  Survey  (I).  See  DMA  Directory  for  complete  address  list¬ 
ing." 

B0503-07  HT  A 

System  name:  Traffic  Law  Enforcement  Files  (42  FR  50688)  Septem¬ 
ber  28,  1977 
Changes: 

System  location:  Delete  “TC  and  AC”  and  insert  “DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A)." 

B0503-09  HQ  HT  A  S  I 

System  name:  Key  Accountability  Files  (42  FR  50688)  September  28, 
1977 

Changes: 

System  location:  Delete  “HQ,  T,  H,  S,  I"  and  insert  “DMA  Head¬ 
quarters  (HQ),  DMA  Hydrogrgphic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter 
American  Geodetic  Survey  (I)." 

Categories  of  records  in  the  system:  Delete  “Documenting"  and 
insert  “Documentation.” 

B0S04-01  HQ  HT  A 

System  name:  Personnel  Security  Files  (42  FR  50689)  September  28, 
1977 

Changes: 

System  location:  Delete  “HQ.  T,  H,  A”  and  insert  “DMA  Head¬ 
quarters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A)." 
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Systeni  managcrls)  and  address:  Delete  "Security  Ofricc"  and  insert 
“Special  Security  Office.” 

00504-01-2  HQ  HT  A  S  I 

System  name:  Personnel  Security  Files  (42  FR  50689)  September  28, 
1977 

Changes: 

System  location:  Delete  entire  entry  and  insert  “Primary  System — 
Security  Office — DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (1).  See  DMA 
Directory  for  complete  address  listing.” 

Categories  of  records  in  the  system:  In  line  12,  delete  “Southeast 
Asia  Ireaty  Organization  (SEATO)”;  in  line  16,  delete  “TOP 
SECRET  SEATO.” 

B0504-01-3  HQ  HT  A 

System  name:  Personnel  Security  Investigative  Files  (42  FR  50690) 
September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Primary  System— 
Scfurity  Office — DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A).  See  DMA 
Directory  for  complete  address  listing.” 

B0504-02  HQ  HT  A  S  I 

System  name:  Security  Briefing  and  Debriefing  Files  (42  FR  50690) 
September  28,  1977 
Changes: 

System  location:  Delete  entire  entry  for  Decentralized  Segments 
and  insert  “DMA  Headquarters  (HQ),  DMA  Hydrographic/Topo¬ 
graphic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense  Mapping 
School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA  Directo¬ 
ry  for  u>mplete  address  listing.”  ' 

B0504-02-2  HQ  HT  A 

System  name:  Special  Security  Briefing  and  Debriefing  Files  (42  FR 
50690)  September  28,  1977 
Changes: 

System  location:  Under  Decentralized  Segments,  delete  “HQ,  H, 
A”  and  insert  “DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A).” 

B0601-01  HQ  HT  A  S  I 

System  name:  Civilian  Personnel  Program  Reporting  Files  (Master 
File  Printout)  (42  FR  50691)  September  28.  1977 
Changes:  NONE 

B0601-01-2  HT  A 

System  name:  Civilian  Personnel  Program  Reporting  Files  (Employee 
Retirement  Records)  (42  FR  50691)  September  28,  1977 
Changes: 

('ategories  of  individuals  covered  by  the  system:  Delete  “DMA 
Topographic  Center”  and  insert  “DMA  Hydrographic/1  opographic 
Center.” 

B0601-03  HQ  HT  A  S  I 

System  name:  Advanced  Personnel  Data  System — Civilian  (ADPS-C) 
(42  FR  50692)  September  28,  1977 
Changes:  NONE 

B0602-03  HQ  HT  A  S  1 

System  name:  Organization  Files  (42  FR  50692)  September  28,  1977 
Changes:  NONE 

B0604-03  HQ  HT  A  S  I 

System  name:  Active  Application  Files  (Applicant  Supply  Files)  (42 
FR  50693)  September  28,  1977 
Changes:  NONE 

B0604-04  HT  A 

System  name:  Pending  Application  Files  (42  FR  50693)  September 
28,  1977 
Changes: 

System  location:  Delete  “DMA  Topographic  Center"  and  insert 
“DMA  Hydrographic/Topographic  Center.” 


B0605-01  HQ  HT  A  S  I 

System  name:  Equal  Employment  Opportunity  Reporting  Files  (42 
FR  50694)  September  28,  1977 
Changes:  NONE 

B0605-03  HQ  HT  A  S  1 

System  name:  Equal  Employment  Opportunity  Complaint  Case  Files 
(42  FR  50694)  September  28,  1977 
Changes:  NONE 

B0606-01  HQ  HT  A  S  1 

System  name:  Official  Personnel  Folder  Files  (42  FR  50694)  Septem¬ 
ber  28,  1977 

System  location:  Delete  entire  entry  and  insert  “DMA  Headquar¬ 
ters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT).  DMA 
Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I).  See  DMA  Directory  for  complete  address  list- 
ing.” 

B0606-02  HQ  HT  A  S  I 

System  name:  Employee  Service  Record  Files  (42  FR  50695)  Septem¬ 
ber  28,  1977 
Changes:  NONE 

B0606-03  HQ  HT  A 

System  name:  Expert  and  Consultant  Data  Files  (42  FR  50695)  Sep¬ 
tember  28,  1977 
Changes:  NONE 

B0606-05  HQ  HT  A  S  1 

System  name:  Adverse  Action  Files  (42  FR  50695)  September  28, 
1977 

Changes:  NONE 

B0607-01  HQ  HT  A  S  I 

System  name:  Personnel  Locator  Files  (Alpha  Listing)  (42  FR  50697) 
September  28.  1977 
Changes: 

System  location:  Delete  “T,  H.  A”  and  insert  “DMA  Hydrograph¬ 
ic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A).” 

B0607-03  HQ  HT  A  S  I 

System  name:  Chronological  Journal  Files  (42  FR  50696)  September 
28,  1977 
Changes: 

System  location:  After  “Personnel  Offices”  insert  “DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A).” 

B0608-06  HQ  HT  A  S  I 

System  name:  Civilian  Training  Reporting  Files  (42  FR  50696)  Sep¬ 
tember  28,  1977 
Changes;  NONE 

B0608-07  HT  A 

System  name:  Civilian  Training  Program  Files  (42  FR  50697)  Sep¬ 
tember  28.  1977 
Changes:  NONE 

B0608-08  HQ  HT  A  S  I 

System  name:  Training  Files  (42  FR  50697)  September  28,  1977 
Changes; 

System  location:  Delete  “DMA  Topographic  Center  (T)”  and 
insert  “DMA  Hydrographic/Topographic  Center  (HT).” 

B0608-09  HQ  HT  A  S  I 

System  name:  Contract  Training  Files  (42  FR  50697)  September  28, 
1977 

Changes;  NONE 

B0608-10  HQ  HT  A  S  1 

System  name:  Record  of  Training  Files  (42  FR  50698)  September  28, 
1977 

Changes:  NONE 

B0609-01  HQ  HT  A  S  1 

System  name:  Referral  and  Selection  Files  (42  FR  50698)  September 
28,  1977 

Changes;  NONE 
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B0609-05  A 

System  name:  Occupational  Inventory  Files  (42  FR  50698)  September 
28,  \91i 
Changes: 

System  location:  Delete  entire  entry  and  insert  "Decentralized  Seg¬ 
ments — all  directorates,  staff  agencies,  and  departments  at  DM  A  AC, 
St.  Louis  AFS,  Missouri  ” 

Categories  of  records  in  the  system:  Delete  “DMATC”  and  insert 
"DMAHTC." 

B0609-07  HQ  HT  A  I 

System  name:  Individual  Overseas  Employment  Referral  Files  (42  FR 
50699)  September  28,  1977 
Changes: 

System  location:  Delete  "HQ,  T,  H,  A,  I"  and  insert  “DMA  Head¬ 
quarters  (HQ),  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A).” 

B0610-01  HQ  HT  A  S  I 

Ssstem  name:  Hours  of  Work  Files  (42  FR  50700)  September  28, 
1977 

Changes:  NONE 

B06I0-03  HQ  HT  A  S  1 

System  name:  Appeals  Files  (42  FR  50700)  September  28,  1977 
Changes: 

System  location:  Delete  “HQ,  H,  A,  T,  I"  and  insert  “DMA  Head¬ 
quarters  (HQ).  DMA  Hydrographic/Topographic  Center  (HT). 
DMA  Aerospace  Center  (A),  Inter  American  Geodetic  Survey  (I).” 

B06I0-03-2  HQ  HT  A  S  I 

System  name:  Grievance  Files  (42  FR  50700)  September  28.  1977 
Changes:  NONE 

B0611-01  HT  A  I 

System  name:  Reduction-In-Force  Card  Files  (42  FR  50701)  Septem¬ 
ber  28.  1977 
Changes:  NONE 

B0611-03  HT  A  I 

S\stcm  name:  Retention  Register  Files  (42  FR  50701)  September  28. 
1977 

Changes:  NONE 

B0612-01  HQ  HT  A  S  I 

System  name:  Basic  Labor  Relations  Files  (42  FR  50701)  September 
28.  1977 

Changes:  NONE 

B0613-0S  HQ  HT  A  S  I 

System  name:  Incentive  Awards  (42  FR  50701)  September  28.  1977 
Changes:  NONE 

B0614-01  HT 

System  name:  Official  Records  (Military)  Files  and  Extracts  (42  FR 
50702)  September  28,  1977 
Changes; 

System  location:  Delete  “DMATC”  and  insert  “DMAHTC." 
Contesting  record  procedures:  Delete  entire  entry  and  insert  “The 
Agency's  rules  for  contesting  contents  and  appealing  initial  determi¬ 
nations  may  be  obtained  from  System  Manager." 

B0614-02  HT  A 

System  name:  Military  Services  Administrative  Records  Files  (42  FR 
50702)  September  28.  1977 
Changes: 

System  location:  Delete  “DMATC"  and  insert  “DMAHTC." 
Categories  of  individuals  covered  by  the  system:  Delete  entire  entry 
and  insert  “Military  personnel  assigned  to  DMA  Hydrographic/To- 
p<igraphic  Center  and  DMA  Aerospace  Center." 

B06I5-02  HQ  HT  A  S  I 

System  name:  Federal.  Sta.e,  and  Professional  Safety  Councils  and 
Committee  Files  (42  FR  50702)  September  28,  1 977 
Changes: 

System  location:  Delete  entire  entry  and  insert  “Safety  Offices- 
Defense  Mapping  Agency  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 


Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address  listing.” 

System  managers)  and  address:  Delete  "Administrative  and  Com¬ 
munications  Office”  and  “telephone  area  code  202-254-4401”  and 
insert  “Facilities  Engineering  Office”  and  “telephone  area  code  202- 
254-4477.” 

B0615-07  TIQ  HT  A  S  1 

System  name:  Safety  Awards  Files  (42  FR  50703)  September  28,  1977 
Changes; 

System  managers)  and  address:  Delete  “Administrative  and  Com¬ 
munications  Office”  and  “telephone  area  code  202-254-4401”  and 
insert  “Facilities  Engineering  Office”  and  “telephone  area  code  202- 
254-4477.” 

B0615-11  HQ  HT  A  S  I 

System  name:  Accidental  Injury/Death  Reporting  Record  Files  (42 
FR  50703)  September  28,  1977 
Changes: 

System  loration:  Delete  entire  entry  and  insert  “Safety  Offices  of 
DMA.  See  DMA  Directory  for  complete  address  listing.” 

System  managers)  and  address:  Delete  “Administrative  and  Com¬ 
munications  OfTice”  and  “telephone  area  code  202-254-4401”  and 
insert  “Facilities  Engineering  Office”  and  “telephone  area  code  202- 
254-4477.” 

B0901-04  HT  A 

System  name:  Civilian  Employee  Health  Clinic  Record  (42  FR 
50703)  September  28,  1977 
Changes: 

System  location:  Delete  “T  and  A”  and  insert  “DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A).” 

Categories  of  individuals  covered  by  the  system:  Delete  entire  entry 
and  insert  “Any  individual  employed  by  DMA  Hydrographic/Topo¬ 
graphic  Center  (HT),  DMA  Aerospace  Center  (A),  and  any  individu¬ 
al  employed  by  other  Government  agencies  housed  in  the 
DMAFITC/DM.AAC  complexes.” 

Categories  of  records  in  the  system:  Delete  “TC”  and  insert 
“HTC”. 

Retention  and  disposal:  Delete  “Topographic  Center”  and  insert 
“Hydrographic/Topographic  Center.” 

System  manager(s)  and  address:  Delete  “Topographic  Center”  and 
insert  “Hydrographic/Topographic  Center.” 

B0901-06  HT  A  S 

System  name:  Blood  Donors  Files  (42  FR  50704)  September  28,  1977 
Changes:  NONE 
System  managcr(s)  and  address: 

B090I-07  JIQ  HT  A  I 

System  name:  Alcoholism  and  Drug  Abuse  Files  (42  FR  50704) 
September  28,  1977 
Changes:  NONE 

B1202-17  HT  A 

System  name:  Contracting  Officer  Designation  Files  (42  FR  50706) 
September  28,  1977 
Changes; 

System  location:  Delete  “T  and  A”  and  insert  “DMA  Hydrograph¬ 
ic/Topographic  Center  and  DMA  Aerospace  Center.” 

System  manager(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56,  U.S. 
Naval  Obesrvatory,  Washington,  D.C.  20305,  telephone  area  cinle 
202-254-4475.” 

B1205-05  HT  A 

System  name:  Property  Officer  Designation  Files  (42  FR  50706)  Sep¬ 
tember  28,  1977 
Changes: 

System  location:  Delete  “DMATC"  and  insert  “DMAHTC." 

System  manager(s)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56.  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  ctxle 
202-254-4475.” 

B1205-23  HT  A  S  I 

System  name:  Report  of  Survey  Files  (42  FR  50707)  September  28, 
1977 
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Changes: 

System  location:  Delete  “T,  H,  A,  S,  I”  and  insert  “DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A), 
Defense  Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).” 

System  managerts)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4475.” 

B1206-02  HT  A 

System  name:  Self-Service  Store  Authorization  Card  Files  (42  FR 
50707)  September  28,  1977 
Changes: 

System  location:  Delete  “DMATC”  and  insert  “DMA  Hydro¬ 
graphic/Topographic  Center  (HT)  and  DMA  Aerospace  Center 
(A)." 

System  managerts)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN;  Logistics  Office,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4475.” 

B1208-06  HT  A 

System  name:  Motor  Vehicle  Operator’s  Permits  and  Qualifications 
Files  (42  FR  50707)  September  28,  1977 
Changes: 

System  location:  Delete  “DMATC  (T)  and  DMAAC  (A)”  and 
insert  “DMA  Hydrographic/Topographic  Center  (HT)  and  DMA 
Aerospace  Center  (A). 

System  managerts)  and  addres-s:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56,  U.S. 
Naval  Olwervatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4475.” 

B1211-03  HQ  HT  A  I 

System  name:  Passport  Files  (42  FR  50708)  September  28,  1977 
Changes: 

System  location:  Delete  “HQ  DMA  (HQ),  DMATC  (T),  DMAAC 
(A),  lAGS  (I)”  and  insert  “DMA  Headquarters  (HQ),  DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A), 
Inter  American  Geodetic  Survey  (I).” 

System  managerts)  and  address:  Delete  “and  Communications.” 
B1211-06  HQ  HT  A 

System  name:  Tran.sportation  Officer  Appointment  Files  (42  FR 
50708)  September  28,  1977 
Changes; 

System  location:  Delete  “HQ  DMA  (HQ),  DMATC  (T),  DMAAC 
(A)”  and  insert  “DMA  Headquarters  (HQ)  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A)." 

System  manager(s)  and  address:  Delete  entire  entry  and  in.sert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56,  U.S. 
Naval  Observatory,  Wa.shington,  D.C.  20305,  telephone  area  code 
202-254-4475.” 

B1211-07  HQ  HT  A 

System  name:  Individual  Government  Transportation  Files  (42  FR 
50708)  September  28,  1977 
Changes: 

System  location:  Delete  “HQ  DMA  (HQ),  DMATC  (T),  DMAAC 
(A),  DMAHC  (H)”  and  insert  “DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A)." 

System  managerts)  and  address:  Delete  entire  entry  and  insert  “De¬ 
fense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  telephone  area  code 
202-254-4475.” 

DEFENSE  MAPPING  AGENCY 


B0102-01  HQHTASID 

System  name: 

102-01  Office  General  Personnel  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  I^fense  Mapping 


School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 

Categories  of  records  in  the  system: 

Consist  of  copies  of  and  papers  relating  to  time  and  attendance 
reports,  leave  reports,  overtime  work,  work  attendance,  holidays, 
athletic  events,  employee  unions,  medical  services,  training,  duty 
assignments,  emergency  information  and  similar  data  on  related  sub¬ 
jects.  List  of  individuals  authorized  to  receive  these  services  will  also 
be  included. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  9/15/54;  Designating  Official  Personnel 
Folders  in  Government  Agencies  as  Records  of  the  Civil  Service 
Commission  and  Prescribing  Regulations  Relating  to  the  Establish¬ 
ment,  Ma’intenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  in  their  day-to-day  personnel  actions  for; 
promotion,  adverse  actions,  training  and  other  related  actions.  File 
subject  to  civil  service  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  records.  Destroy  after  I  year  or  on  discontinuance, 
whichever  is  first. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  DMA  Directory 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  appropriate  orga¬ 
nization  of  address  list. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agcncys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Copies  of  papers  relative  to  time  and  attendance  reports,  overtime 
work,  work  attendance,  leave  reports,  holidays,  athletic  events,  em¬ 
ployee  unions,  medical  services,  training  and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-03  HQHTASI 

System  name: 

102-03  Office  Personnel  Locator  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  I^fense  Mapping 
School(S),  Inter  American  Get^etic  Survey(I).  Staff  Offices,  Depart¬ 
ments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Personnel  currently  employed  or  assigned  at  DMA 


FEDERAL  REOISTER,  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


4892 


NOTICES 


Categories  of  records  in  the  system: 

Documents  reflecting  the  name,  address,  telephone  number,  and 
similar  data  for  each  person. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  9/15/57;  Designating  OflTicial  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  Civil  Service  Commission  and 
Prescribing  Regulations  Relating  to  the  Establishment,  Maintenance 
and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  Personnel  -  Used  to  record  personal  information  and 
Military  Career  Progression  and  maintained  on  file  to  notify  appro¬ 
priate  agencies  and  officials  in  case  of  emergencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  records.  Destroy  on  separation  or  transfer  of  the  indi¬ 
vidual  or  preparation  of  a  new  list. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 

Record  source  categories: 

Information  received  from  employee  and  other  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-04  HQHTASID 

System  name: 

102-04  Employee  Record  Card  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Active  civilian  employees  of  DMA 

Categories  of  records  in  the  system: 

A  record  of  the  employee’s  conduct,  performance  evaluations, 
reprimands,  commendations,  debts  and  complaints  that  may  be  neces¬ 
sary  and  useful  in  making  and  supporting  decisions  or  work  assign¬ 
ments.  Cards  that  provide  complete  information  relative  to  active 
employees,  position,  strength  authorization  and  action  in  process, 
such  as  SF  7B,  OF  4B,  Summary  Records  Cards  and  Air  Force  (AF) 
Form  971. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  9/15/54;  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  Civil  Service  Commission  and 


Prescribing  Regulations  Relating  to  the  establishment.  Maintenance 
and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Employee  Record  File  -  An  up-to-date  record  on  each  employee. 
A  reference  or  locator  file  for  each  unit.  Information  for  recommend¬ 
ing  or  requesting  personnel  actions  affecting  the  employee.  Supervi¬ 
sors  are  encouraged  to  make  the  record  available  for  review  by  the 
employee.  Third  party  review  is  limited  to  supervisors  who  are 
considering  the  employee  for  a  vacancy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Maintained  current  on  all  Civil  Service  Employees  presently  em¬ 
ployed.  Record  cards  pertaining  to  employees  separated  for  military 
service  who  have  restoration  rights:  Withdrawn  and  placed  in  the 
separation  for  military  service  file.  Record  cards  pertaining  to  em¬ 
ployees  transferred  to  other  organizational  elements  within  HQ  or 
the  same  component  will  be  forwarded  to  the  gaining  office.  Record 
Cards  pertaining  to  employees  separated  or  transferred  from  DMA: 
Destroy  on  separation  or  transfer,  in  CFA. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  summarized  from  existing  records  and  current  entries 
by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-08  HQHTASID 

System  name: 

102-08  Office  Personnel  Information  Files 

System  location: 

-  DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A).  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 

Categories  of  records  in  the  system: 

Supervisory  copies  of  personnel  matters  that  are  duplicated  in  or 
which  are  not  appropriate  for  inclusion  in  the  Official  Personnel 
Folder:  for  example,  copies  of  papers  relating  to  injuries,  appreciation 
and  commendation,  training  received,  performance  appraisals  and 
assigned  responsibilities  or  off-duty  information. 

Authority  for  maintenance  of  the  system: 
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EO  I056I  -  9/15/54,  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  CSC  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment.  Maintenance,  and  Transfer 
Thereof.  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  record  used  for  performance  ratings  and 
similar  uses,  appreciation,  commendation,  career  development  and 
responsibilities  of  employees.  Record  may  be  subject  to  CSC  inspec¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  temporary,  review  at  end  of  calendar  year  and  destroy 
documents  which  have  been  superseded  or  are  no  longer  applicable. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  and  organizational  element  where  employed.  Visits  are  limit¬ 
ed  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agcncys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  summarized  from  existing  records  and  current  entries 
by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-09  HQHTASID 

System  name: 

102-09  Duty  Roster  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Assigned  DMA  Personnel 

Categories  of  records  in  the  system: 

Documents  used  for  recording  recurring  and  routine  duties  per¬ 
formed  by  personnel  within  an  office,  or  organization  including  spe¬ 
cial  duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system: 

50  U.S.  Code  797;  Internal  Security  •  Security  Regulations  and 
Orders;  Penalty  for  Violations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  the  date  and  performance  of  specific  duties  as¬ 
signed  personnel. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  Book 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  after  three  months  or  three  momhs 
after  last  entry  in  book. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  iJ.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 


B0102-09-2  HQHTASID 

System  name: 

102-09  Duty  Roster  Files 

System  location: 

Personnel  Office,  Military  Personnel  Division,  DMA  Headquarters 
(HQ)  DMA  Hydrographic/Topographic  Center  (HQ),  DMA  Aero¬ 
space  Center  (A),  Defense  Mapping  School  (S),  Inter  American 
Geodetic  Survey  (I),  Office  of  Distribution  Services  (D).  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  military  personnel  assigned  duties  on  a  rotating  basis. 

Categories  of  records  in  the  system: 

Documents  used  for  recording  recurring  and  routine  duties  per¬ 
formed  by  military  personnel  within  an  office,  including  special 
duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.  797  -  ’Internal  Security  -  Security  Regulations  and 
Orders,  Penalty  for  Violation*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Military  Personnel  Supervisors  •  used  to  record  the  date  and  per¬ 
formance  of  special  duties  by  assigned  military  members  and  move¬ 
ment  of  military. 

Subject  to  inspection  by  military  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folder  or  roster  book 

Retrievability:  > 

Alphabetically  by  last  name  or  date. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 


Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Existing  records  and  previous  roster 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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Retention  and  disposal: 

Temporary  record.  Destory  after  three  months  or  three  months 
after  last  entry  in  book. 

System  managerts)  and  address: 

Director  Defense  Mapping  Agency,  ATTN:  Personnel  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE;  Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  System  Man¬ 
ager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service  number 
(if  any)  on  ail  correspondence.  Visits  are  limited  to  normal  working 
hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
identified. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from;  System  Manager 

Record  source  categories: 

Previous  roster  and  existing  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-10  HQHTASID 

System  name: 

102-10  Standard  of  Conduct  Files 

System  location: 

Personnel  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter*  American  Geodetic  Survey  (I),  Office  of 
Distribution  Services  (D),  DMAAC(A),  lAGS(I),  DMA(S).  See 
DMA  Directory  for  complete  Address  Listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  of  DMA. 

Categories  of  records  in  the  system: 

Aligned  document  by  individual  indicating  that  they  fully  under¬ 
stand  the  Standard  of  Conduct  and  Ethics  required  of  them. 

Authority  for  maintenance  of  the  system: 

E.O.  11222  -  Prescribing  Standards  of  Ethical  Conduct  for  Govern¬ 
ment  Officers  and  Employees  -  5/11/65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Office  to  assure  that  the  employees  are  kept  informed  of 
the  Standard  of  Conduct  and  ethics  required  of  them. 

Supervisory  Personnel  to  assure  the  employees  have  read  and 
understand  the  directives. 

Supervisors,  Employee  representative,  counsel  -  Used  as  support¬ 
ing  material  for  corrective  actions. 

Civil  Service  Commission  •  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  the  next  periodic  application 
or  one  year  after  obsolescence  of  the  system,  or  on  discontinuance  of 
the  office. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN;  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 


Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Forms  provided  by  CSC  and  signed  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-11  HQHTASID 

System  name; 

102-11  Temporary  Duty  Travel  Files 
System  location:  v 

Primary  DMA  Travel  Officer  -  See  DMA  Directory  for  complete 
address  Listing. 

Decentralize  Segment  -  Offices,  all  Components  having  personnel 
on  subject  to  travel. 

Categories  of  individuals  covered  by  the  system: 

Military  or  civilian  authorized  Government  travel  orders 
Categories  of  records  in  the  system: 

Requests  and  authorizations  for  military  personnel  and  civilian 
personnel  travel 

Authority  for  maintenance  of  the  system:  45  USC  5707  -  Travel  and 
Subsistence  Expense  •  Regulations 
Routine  uses  of  reeords  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  authorization  to  travel,  is.sue  orders,  make  travel 
arrangements,  and  prepare  voucher  for  any  reimbursement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  record.  Destroy  after  one  year 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN;  Administrative  Office,  Building 
56,  U.S.  Navi  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4425 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  furnished  by  traveler  and  from  the  travel  office 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-02  HQIITASID 

System  name: 

104-02  Records  Access  Files 
System  location: 

Primary  System  -  Security  Office  -  See  DMA  Directory  for  com¬ 
plete  address  Listing. 

Decentralized  Segments  •  Requesting  Offices  at  DMAHTC  and 
organization  requiring  the  access  authorization 
Categories  of  individuals  covere^^y  the  system: 

Personnel  of  DMA  who  need  authorization  to  use  classified  infor¬ 
mation  in  performing  their  duties 
Categories  of  records  in  the  system:  ^ 

Office  request  for  access  and  security  approvals  thereof,  roster  of 
individuals  authorized  access 
Authority  for  maintenance  of  the  system:  ^  — 

Executive  Order  11652  •  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Material  -  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collateral  Security  Division  to  verify  security  clearance  and  to 
approve  or  disapprove  request 

Requesting  DMA  organization  to  gain  approval  for  employees  to 
have  access  to  perform  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record.  Security  Office  -  destroy  after  two  years; 
other  offices,  destroy  when  superseded  or  obsolescence  of  the  au¬ 
thorization  document;  or  on  transfer,  separation  or  relief  of  the  indi¬ 
vidual  concerned 
System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  ' 

Contesting  record  procedures: 

The  Agencys'  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Security  clearance  documents 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-12  HQHTASID 

System  name: 

104-12  Security  Awareness  Files 
System  location: 

Staff  Offices,  Departments,  Divisions  and  Branch  Offices  of  all 
Components.  See  DMA  Directory  for  complete  address  listing 
Categories  of  individuals  covered  by  the  system: 


All  personnel  of  DMA 
Categories  of  records  in  the  system: 

A  signed  document  by  individuals  indicating  that  they  fully  under¬ 
stand  the  security  regulation  that  concerns  them 
Authority  for  maintenance  of  the  system: 

Executive  Order  11652  -  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Material  •  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collateral  Security  Division  to  assure  that  the  employees  are  kept 
informed  of  the  security  regulations  that  concerns  them 
Supervisory  Personnel  to  assure  the  employees  have  read  and 
understood  the  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  ' 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  record  -  destroy  after  next  application 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Statements  signed  by  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0104-13  HQHTASID 

System  name: 

104-13  Personnel  Security  Clearance  Information  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survcy(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Individual  employee  or  assigned  in  DMA  Organizations  having 
security  classified  information. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  security  clearance  of  individuals.  In¬ 
cluded  are  requests  for  security  clearance  and  copies  of  notices  that 
individuals  have  been  cleared  for  classified  material,  and  other  docu¬ 
ments  related  to  personnel  security  such  as  DMA  Forms  5210-g-R 
and  AF  Form  47  or  compatable  forms. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  9/15/54;  Classification  and  Declassification  of  National 
Security  Information  and  Material. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  intemaily  by  supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  on  supersession  or  obsolescence,  trans¬ 
fer  or  separation  or  on  relief  of  the  individual  concerned. 

System  manager(s)  and  address: 

Defense  Mapping'  Agency,  ATTN:  Security  Office, Building  56, 
U.S.  Naval  Obirvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Results  of  adjudication  of  Investigative  Files  by  Military  Services 
and  DMA  Adjudicators 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0201-07  HQHT 

System  name: 

201-07  Communications  Center  Release  Authorization 
System  location: 

Primary  System  -  Communications  Center,  HQ,HT.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  to  release  classified  and  unclassified  mes¬ 
sages 

Categories  of  records  in  the  system: 

File  contains  signature  cards  of  individuals  who  are  authorized  to 
release  classified  and  unclassified  messages 
Authority  for  maintenance  of  the  system: 

Executive  Order  11652  -  Classification  and  Declassification  of  Na¬ 
tional  Security  Information  and  Materials  Information  and  Material  - 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Communications  Center  -  for  the  purpose  of  determining  individ¬ 
uals  that  are  authorized  to  release  messages 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  record  filed  in  cabinet 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 


Retention  and  disposal: 

This  is  a  temporary  record  -  destroy  upon  supersession 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Special  Security  Office,  Build¬ 
ing  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4603 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual’s  Service  Military  Per¬ 
sonnel  Center,  the  individual’s  rating  official  within  the  HQ  DMA 
and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0201-07-1  HQHTASID 

System  name: 

201-07  Military  Personnel  Reference  Paper  Files 

System  location: 

Military  Personnel  Office  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  active  duty  military  personnel  assigned  to  the  Defense  Map- 
ping'Agency. 

Categories  of  records  in  the  system: 

Copies  of  personnel  career  briefs  provided  by  the  individual’s 
parent  Service. 

Copies  of  efficiency  reports  (USA  &  USAF),  fitness  reports 
(USN),  and  effectiveness  reports  (USMC)  submitted  periodically  to 
the  parent  Service  on  each  military  individual  assigned  to  duty  in 
DMA  during  the  period  of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  individu¬ 
al  assigned  to  DMA. 

Copies  of  official  correspondence  submitted  by  the  individual  con¬ 
cerned  to  his/her  parent  Service  or  from  his/her  parent  Service  to 
the  individual  concerned  regarding  requested  or  proposed  duty  as¬ 
signments  and  related  matters. 

Copies  of  award  recommendations  originated  within  DMA  for 
military  personnel. 

Copies  of  the  Military  Personnel  Information  Roster  for  the  Head¬ 
quarters  and  each  of  the  DMA  Components.  This  roster  is  updated 
monthly  and  shows  the  following  information  for  all  military  person¬ 
nel  assigned:  JTD  Paragraph  and  Line  Number,  Position  Title,  Mili¬ 
tary  Occupational  Specialty,  Grade,  Service,  Specialty  Branch,  Sup¬ 
plementary  Remarks,  Incumbent’s  Grade,  Incumbent’s  Name,  Incum¬ 
bent’s  Social  Security  Account  Number,  Supplementary  Remarks, 
Incumbent’s  Estimated  Date  of  Departure. 

Authority  for  maintenance  of  the  system: 

44  use  3101;  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Heads  of  major  staff  elements  to  determine  the  acceptability  of  an 
individual  nominated  by  the  parent  Service  for  a  DMA  position. 

For  review  by  appropriate  DMA  officials  responsible  for  the  prep¬ 
aration  of  efficiency/fitness/effectiveness  reports,  and  award  recom¬ 
mendations  and  presentations. 

For  use  of  appropriate  officials  within  DMA  Military  Personnel 
Division  in  conducting  routine  daily  business  as  prescribed  by  the 
Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  military  person. 

Safeguards: 

Building  in  which  Tiles  maintained  is  not  open  to  general  public 
and  is  guarded  on  24-hour  basis.  Files  are  maintained  in  a  single  lock 
Tiling  cabinet  and  are  accessible  only  to  Military  Personnel  Division 
officials. 

Retention  and  disposal; 

The  file  of  each  military  person  is  maintained  for  six  months  to  one 
year  after  detachment  of  the  individual  from  the  DMA  at  which  time 
it  is  destroyed  manually. 

System  managerts)  and  address: 

Chief,  Military  Personnel  Division,  Headquarters  Defense  Mapping 
Agency,  Building  56,  Naval  Observatory,  Washington,  D.C.  20305, 
telephone  202-254-4497. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  full  name,  gr^e, 
branch.  Service,  current  address  and  telephone  number  of  the  indi¬ 
vidual.  Visits  will  be  arranged  through  the  System  Manager. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  a  Military  Identification  Card  and  be 
prepared  to  provide  some  verbal  information  that  can  be  verified 
with  his  file. 

Contesting  record  procedures: 

The  Defense  Mapping  Agency's  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual's  Service  Military  Per¬ 
sonnel  Center,  the  individual's  rating  official  within  the  HQ  DMA 
and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0210-06  lIQi{TA.Sl 

System  name: 

210-06  Inspec-tor  General  Investigative  Files 

System  location: 

Office  of  the  Inspector  General  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A),  Defense  Mapping  School  (S),  Inter  American  Geodetic  Survey 
(I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 

Investigative  Files  consist  of  written  inquiries  or  investigative  re¬ 
ports  pertaining  to  complaints,  possible  violations  or  improper  proce¬ 
dures  pertaining  to  DMA  personnel,  prtKedures.  policies  or  pro¬ 
grams.  ^ 

Authority  for  maintenance  of  the  system: 

44  (J.S.C.  3101,  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  Officials  -  to  analyze  and  evalu¬ 
ate  the  effectiveness  and  efficiency  of  DMA  policies,  programs  and 
procedures. 

ComplainU,  inquires  or  investigations  are  used  to  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact. 

Security  -  Personnel  -  Supervisors  -  Used  as  basis  for  corrective 
actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 


Retrievability: 

Alphabetically  by  last  name  or  subject  matter 

Safeguards: 

Building,  facilities  employ  security  guards  and  alarms.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  cleared  and  trained. 

Retention  and  disposal: 

Files  accumulated  in  the  Office  of  the  Inspector  General  as  perma¬ 
nent.  Cut  off  on  completion  of  Investigation. 

System  manageris)  and  address: 

Inspector  General,  Headquarters,  Defense  Mapping  Agency,  Bldg 
56.  U.S.  Naval  Observatory,  Washington,  D.C.  20305 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Inspector  General  Investigative  reports  are  the  written  results  of 
IG  Inquiries  or  Investigation  of  written  or  oral  allegations  from 
complaints. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B02 10-07  HQHTASi 

System  name: 

210-07  Inspector  General  Complaint  Files 

System  location: 

Office  of  the  Inspector  Generals  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic- 
Survey  (I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 

File  contains  letters  or  memorandums  received  by  the  Defense 
Mapping  Agency  wherein  someone  has  complained  about  DMA  per¬ 
sonnel,  programs,  policies  and/or  procedures. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  3102  •  Records  management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  officials  -  As  a  basis  to  conduct 
an  inquiry  or  investigation  of  the  complaint  and  to  initiate  proper 
corrective  action  if  justified. 

Security,  Personnel,  Supervisors  -  as  a  basis  for  corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 

Retrievability: 

Alphabetically  by  la.st  name  of  individual  or  by  subject. 

Safeguards: 

Buildings,  facilities  located  on  guarded  military  installations.  Rec¬ 
ords  are  maintained  in  areas  accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 
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Temporary  Record.  Destroy  one  year  after  completion  and  close 
of  case. 

System  managerts)  and  address: 

Inspector  General,  Headquarters  Defense  Mapping  Agency,  Bldg 
56,  U.S.  Naval  Observatory,  Washington,  D.  C.  20305. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name-  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is;  drivers  license,  etc.,  and  some  verbal 
information. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Source  of  Inspector  General  Complaint  files  are  letters  or  memo¬ 
randums  received  by  HQ  DMA  from  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-04  HT 

System  name: 

AR  228-04  Historical  Photographic  Files 

System  location: 

Public  Affairs  office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  of  DMAHTC 

Categories  of  individuals  covered  by  the  system: 

Commanding  Officers;  civilian  employees  (staff  organization)  VTP 
visitors;  awards,  suggestions,  sports,  retirement  ceremonies. 

Categories  of  records  in  the  system: 

Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  -  furnish  copies  of  photographs  to  organiza¬ 
tions  that  requested  photographs  to  be  taken 

Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain 
the  background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  DMATC  for  input  to  newspapers,  magazine 
articles. 

Release  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs  Matters. 

Organizers  of  testimonials,  banquets  and  parties. 

Supervisors  •  Recognize  accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Prints  and  negatives  filed  in  cabinets. 

Retrievability: 

Filed  by  name  and/or  ev  ent 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  Permanent.  Records  will  be  retired  to  Washington 
National  Records  Center  on  discontinuance  of  the  installation. 

System  managcr(s)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN;  Public  Affairs 
Office,  Room  152,  Erskine  Hall.  6500  Brookes  Lane,  Washington, 
D  C.  20315,  TELEPHONE:  Area  Code  202/227-2007 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  indiv  iduals  should  be  addressed  to  system  manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 

Record  source  categories: 

Photographs  taken  at  awards  ceremonies;  Sporting  events;  retire¬ 
ment  parties. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-10  HT 

System  name: 

AR  228-10  Installation  Historical  Files 

System  location: 

Public  Affairs  Office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Management  Division  -  Rec¬ 
ords  Holding  Area  of  DMAHTC 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  given  speeches  or  written  an  article  for  a 
magazine  or  newspaper. 

Categories  of  records  in  the  system: 

Copies  of  Speeches  and  articles  for  magazine  or  newspapers 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Historian  -  To  furnish  background  Information  on  the  history  of 
the  installations. 

Public  Affairs  Office  and  Records  Management  Division  -  to 
obtain  up-to-date  information  on  all  speeches,  articles  for  magazines 
and  newspapers  published  or  given  by  an  individual  of  DMAHTC. 

Released  to  News  Media  for  Public  Relations  and  Community 
Affairs. 

Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Files  retrieved  alphabetically  by  name  of  individual. 

Safeguards: 

Buildings,  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

This  is  a  permanent  record.  Retired  from  Records  Holding  Area. 

System  manager(s)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Public  Affairs 
Office.  Room  152,  Erskine  Hall,  6500  Brcxjkes  Lane,  Washington, 
D  C.  20315,  TELEPHONE:  Area  Code  202/227-2007 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 
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File  includes  investigations,  board  determinations  letters  or  written 
interrogatories,  applicant  response  letters 

Authority  for  maintenance  of  the  system: 

Section  7532  of  title  5,  United  States  Code;  Suspension  and  Re¬ 
moval 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

HQ  DMA  SO  -  Staff  Director  of  Security,  HQ  DMA  acts  as 
executive  secretary  for  the  DMA  Central  Clearance  Group.  He  proc¬ 
esses  all  papers  pertaining  to  an  individual  case  and  assures  all  actions 
taken  are  in  compliance  with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  the  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director. 

> 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

File  has  been  rarely  used  within  DMA;  it  is  established  to  provide 
for  the  filing  of  papers  in  the  event  a  case  as  specified  in  DOD 
Directive  5200.7  Department  of  Defense  Civilian  Applicant  and  Em¬ 
ployee  Security  Program,  31  Jan  67,  should  be  processed. 

Storage; 

Paper  records  in  file  folders  and/or  Kardex  bt)ok 

Retrievability: 

File  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
el  ly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Office  of  the  secretariat  designated  office  of  record:  Permanent. 
Cutoff  when  no  longer  needed  for  current  operations. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington.  D  C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 


Record  source  categories: 

Employee  copies  of  speeches;  newspapers.  magazinc.s,  photographs 
and  related  publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0302-21  HTA 

System  name: 

302-21  Record  of  Travel  Payments 

System  location: 

DMA  Hydrographic/Topographic  Center  (HT).  DMA  Aerospace 
Center(A).  Office  of  the  Comptroller,  Pay  and  Travel  Branch.  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  of  Defense  Mapping  Agency  reimbursed  for 
Travel. 

Categories  of  records  in  the  system; 

Card  file  containing  information  used  to  reflect  travel  allowance 
payments  made  to  individuals. 

.Authority  for  maintenance  of  the  system: 

5  U.S.C.  5707;  Travel  and  subsistence  Expenses-Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cards  used  to  reflect  travel  allow'ance  payments  made  to  employ¬ 
ees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  temporary.  Cutoff  on  separation  of  employee.  Inactive 
three  years  then  destroyed. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Finance  and  Accounting 
Office,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4466 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  travel 
number  of  visit,  place  visited  and  date  on  all  correspondence  re¬ 
ceived  from  this  office.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Travel  orders  and  vouchers 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0302-21-2  HQHTA 

System  name: 

302-21-2  DMA  Central  Clearance  Group  Pre-Employment  Files 

System  location: 

Security  Office,  DMA  Headquarters  (HQ)  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  applicant  for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system: 


Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Office,  Building  56.  U.S.  Naval  Observatory. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  verbal 
information  that  could  be  verified  with  his  ’case’  folder. 


Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

DMA  Central  Clearance  Group  files  are  the  result  of  unfavorable 
investigations  pertaining  to  applicants  for  possible  DMA  employ¬ 
ment.  Determinations  by  the  group  and  resulting  correspondence 
between  the  group  and  individual  are  the  source  of  the  remaining 
files. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0303-02  HTA 

System  name: 

303-02  Compensation  Data  Request  Files 

System  location: 

Finance  Accounting  of  DMA  Hydrographic/Topographic  Center 
(HT)  and  Aerospace  Center  (A).  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  requesting  compensation. 

Categories  of  records  in  the  system: 

Correspondence  relating  to  Federal  Employee  Compensation 
claims. 

Authority  for  maintenance  of  the  system: 

21  use  1175 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  documents  and  correspondence  on  employees  who  have 
been  injured  on  the  job,  received  treatment  from  a  medical  facility, 
and  Tiled  a  claim  for  compensation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Rctrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  2  years. 

System  managcKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Comptroller,  Building  56,  U.S. 
Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area 
Code  202/254-4398 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  from  individuals  for  information,  notice  of  determination 
and  refusal  of  work  olTer.  Request  for  claims  of  compensation. 

Systems  exempted  from  certain  provisions  of  the  aet: 

NONE 

B0303-03  HTA 

System  name: 

303-03  Individual  Retirement  Record  Control  Files 

System  location: 

Primary  System  -  Civil  Service  Commission,  Retirement  Bureau, 
Washington,  D.C.  20315 

Decentralized  Segments  -  Personnel  Office,  DMA  Hydrographic/ 
Topographic  Center  and  DMA  Aerospace  Center. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  of  DMA  who  has  retired  from  government 
service. 

Categories  of  records  in  the  system: 

File  contains  employee's  application  for  retirement  from  the  Feder¬ 
al  Service  including  documentation  concerning  physical  disability 
retirement. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  -  'Designating  Official  Personnel  Folders  in  Govern¬ 
ment  Agencies  as  Records  of  CSC  and  Prescribing  Regulations  Re¬ 
lating  to  the  Establishment,  Maintenance,  and  Transfer  Thereof  •  9/ 
15/54 

Routine  uses  of  reeords  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  take  follow-up  action  or  answer  questions  from  the  retiree, 
survivors.  Civil  Service  Commission,  and  health  and  life  insurance 
carriers. 

Policies  and  practiees  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 


Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  -  Retain  in  active  file.  Destroy  after  4  years. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  proeedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  eategories: 

Application  for  retirement  from  Federal  Service,  and  related  docu¬ 
mentation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0303-21  HTA 

System  name: 

303-21  Decedent  Claim  Files 

System  location: 

Personnel  Office  -  DMA  Hydrographic/Topographic  Center  (HT) 
and  Aerospace  Center  (A).  See  DMA  Directory  for  complete  ad¬ 
dress  listing.  ■ 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  Hydrographic/Topographic 
Center  or  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

Death  separation  -  FE  Form  6,  SF  1153,  SF  2800,  and  other  allied 
papers  and  correspondence. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  this  file  is  to  document  the  death  of  a  career  employee. 

Users  are:  Personnel  Office  to  maintain/ascertain  that  documents 
are  in  file  for  employees  who  have  been  separated  due  to  death. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  10  years. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Copies  of  vouchers  with  supporting  documents,  letters/claims  from 
decedents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0401-02  HQHTA 

System  name: 

401-02  Statements  of  Employment  and  Financial  Interest  Files 

System  location: 

Statements  of  DMA  Headquarters  Staff  personnel,  all  Special  Gov¬ 
ernment  Employees,  all  DMA  Component  Directors  and  personnel 
of  Defense  Mapping  School,  Inter  American  Geodetic  Survey  and 
Office  of  Distribution  Services  -  Office  of  General  Counsel,  DMA 
Headquarters,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305. 

Statements  of  personnel  assigned  to  DMA  Hydrographic/Topo¬ 
graphic  Center,  Office  of  Counsel,  DMA  Hydrographic/Topograph¬ 
ic  Center,  6500  Brooks  Lane,  N.W.,  Washington,  D.C.  20315. 

Statements  of  personnel  assigned  to  DMA  Aerospace  Center,  St. 
Louis  Air  Force  Station,  MISSOURI 

Categories  of  individuals  covered  by  the  system: 

Defense  Mapping  Agency  civilian  personnel  classified  at  GS-i3  or 
above,  and  military  officers  serving  in  the  grade  of  0-5  or  above, 
whose  duties  require  the  exercise  of  judgment  in  making  Government 
decisions  in  regard  to  monitoring  grants  or  subsidies;  contracting  and 
procurement;  auditing;  or  other  activities  having  a  significant  eco¬ 
nomic  impact  on  the  interests  of  any  non-Federal  enterprise. 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants. 

Categories  of  records  in  the  system: 

File  includes:  individual’s  completed  DD  Form  1555  ’Confidential 
Statement  of  Employment  and  Financial  Interests,’  (DD  Form  1555-1 
in  the  case  of  Special  Government  Employees)  containing  informa¬ 
tion  as  to  employment  and  financial  interests,  creditors  and  interests 
in  real  property.  Such  forms  are  filed  by  individuals  upon  employ¬ 
ment  in  affected  positions  and  renewed  annually  thereafter. 

Copies  of  the  individual’s  current  position  description. 

Signed  statements  of  the  individual  concerned  stating  that  none  of 
the  interests  listed  on  his  Form  1555  constitute  a  conflict  of  interest 
with  respect  to  the  duties  of  his  present  position. 

File  also  contains  correspondence  indicating  review  of  the  individ¬ 
ual’s  statement  by  his  supervisor,  and  may  contain  correspondence 
between  the  individual,  his  supervisor  and  Agency  Counsel  relative 
to  any  apparent  conflicts  disclosed  in  the  individual’s  statement  and 
resolution  thereof. 

Authority  for  maintenance  of  the  system: 

Part  IV,  Executive  Order  II222,  ’Prescribing  Standards  of  Ethical 
Conduct  for  Government  Officers  and  Employees’  (as  amended). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual’s  Supervisor  (superior  officer  or  official  responsible  for 
signing  military  evaluation  reports  or  civilian  performance  ratings)~ 
to  determine  the  existence  of,  and,  if  possible,  to  resolve,  any  real  or 
apparent  conflict  between  the  personal  financial  interests  of  the  indi¬ 
vidual  concerned  and  the  performance  of  his  services  for  the  Gov¬ 
ernment. 

Agency  Legal  Counsel-to  (I)  review  the  individual’s  statement  and 
the  supervisor’s  evaluation  thereof  for  legal  sufficiency,  (2)  to  assist 
in  the  resolution  of  any  conflicts  disclosed  in  such  statements,  and  (3) 
to  maintain  and  safeguard  the  confidentiality  of  all  such  statements. 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements~for 
review,  comment  and  appropriate  action  with  respect  to  resolution  of 
any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an  indi¬ 
vidual. 


The  Director,  Headquarters  Defense  Mapping  Agency  or  the  Staff 
Director  of  Personnel  (as  d^ignee)-to  review  and  take  action  on  any 
conflicts  not  previously  resolved. 

Department  of  Justice-for  possible  use  in  investigation/prosecution 
of  fraud  or  other  violation  of  conflict  of  interest  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  in  which  files  maintained  are  not  open  to  general  public 
and  are  guarded  on  24-hour  basis.  Records  are  maintained  in  combi¬ 
nation  safes  and  are  accessible  after  completion  of  review  only  to 
Agency  Counsel.  Each  submission  and  subsequent  annual  renewals 
are  kept  in  individual,  sealed  manila  envelopes  to  prevent  unauthor¬ 
ized  disclosures. 

Retention  and  disposal: 

This  is  a  temporary  record.  The  record  of  each  employee  is  main¬ 
tained  until  his  death,  retirement  or  separation  from  the  Defense 
Mapping  Agency  and  for  six  (6)  years  thereafter  at  which  time  it  is 
destroyed. 

System  manageris)  and  address: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  D.C.  20305. 

Notification  procedure: 

Information  may  be  obtained  from: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  DC.  20305,  telephone  202  254-4431. 

Counsel  Defense  Mapping  Agency  Hydrographic/Topographic 
Center,  Washington,  D.C.  20315,  telephone  202  227-2268. 

Counsel  Defense  Mapping  Agency  Aerospace  Center,  St.  Louis 
Air  Force  Station,  Missouri  63118,  telephone  314  268-4501. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  General  Coun¬ 
sel,  DMA  Headquarters  Building  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305. 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  and  telephone  number  of  the  individual.  Visits  will 
be  arranged  through  the  General  Counsel,  Headquarters  DMA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identifleation,  such  as  a  drivers  license  or  an  employer’s 
identification  card,  and  be  prepared  to  provide  some  verbal  informa¬ 
tion  that  can  be  verified  with  his  file. 

'  Contesting  record  procedures: 

The  Defense  Mapping  Agency’s  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Statements  (DD  Form  1555)  and  related  documents  are  obtained 
from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0401-03  HQHTA 

System  name: 

401-03  Legal  Assistance  Case  Files 

System  location: 

Office  of  Counsel,  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  and  Aerospace  Center  (A).  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  assigned  to  DMA  who  request  legal  assistance 

Categories  of  records  in  the  system: 

Files  contain  legal  opinions  of  the  counsel  regarding  personal  mat¬ 
ters  of  an  individual.  Also  copies  of  document  prepared  on  behalf  of 
the  individual. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  •  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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Office  of  Counsel  •  for  consoltation  with  individual  involved,  and 
for  reference  and  precedent  value. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  record  is  a  temporary  record.  Records  are  destroyed  one  year 
after  completion  of  the  case.  Selected  opinions  and  correspondence 
withdrawn  for  use  as  precedent  may  be  held  until  no  longer  required 
for  reference. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Request  from  military  individual  for  legal  opinion  on  a  personal 
matter,  opinions  of  council  and  documents  prepared  by  counsil. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-0S  HQHTA 

System  name: 

402-05  Personal  Property  Claim  Files 

System  location: 

Primary  System  -  Office  of  Counsel,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  and  DMA  Aero¬ 
space  Center  (A)  -  See  DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  National  Washington  Record  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409,  Department  of 
Army,  Judge  Advocate  General,  Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  having  a  claim  against  the  Government  for  loss, 
damage,  or  destruction  of  personal  property. 

Categories  of  records  in  the  system: 

Files  contain  request  from  individuals  filing  for  a  claim  for 
damage,  loss  or  destruction  of  personal  property,  and  related  corre¬ 
spondence  to  that  request:  investigative  reports  and  recommendations 
of  the  investigator;  opinions  of  counsel. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  -  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  -  Preliminary  investigation  and  legal  opinions  for 
recommendation  to  high  authority  for  further  disposition  of  claim. 

National  Washington  Records  Center  -  To  store  and  maintain 
inactive  records;  The  Department  of  Justice  in  event  of  Litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. . 


Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  is  a  temporary  record.  25  years  for  disapproved  claims  and 
claims  involving  a  minor,  COFF  on  final  action.  Inactive  one  year, 
transfer  Records  Holding  Area.  Hold  one  year,  retire  National  Wash¬ 
ington  RECORD  CENTER,  hold  23  years,  destroy.  Approved 
Claims  -  10  year.  COFF  final  action.  Hold  one  year  inactive.  Transfer 
RHA,  hold  nine  years  -  destroy 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Application  or  related  forms  from  the  individual  requesting  claim 
against  the  Government;  correspondence  relating  to  the  claim;  inves¬ 
tigative  reports  and  recommendations  of  investigator. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-06  HQHT 

System  name: 

402-06  Tort  Claim  Files 
System  location: 

Primary  System  -  Office  of  Counsel,  DMA  Headquarters  (HQ), 
and  DMA  Hydrographic/Topographic  Center  (KT).  See  DMA  Di¬ 
rectory  for  complete  Address  Listing. 

Decentralized  Segments  •  Washington  National  Records  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409 
Categories  of  individuals  covered  by  the  system: 

Any  individual  filing  tort  claim  against  DMA  for  damage,  loss,  or 
destruction  of  property  and  for  personal  injury  or  death  re.sulting 
from  negligence  or  wrongful  act  or  omission  of  acts  by  DMA  per¬ 
sonnel. 

Categories  of  records  in  the  system: 

File  contains  individual’s  claim,  correspondence  relating  to  such 
claim  and  related  processing  papers,  opinion  of  Counsel. 

Authority  for  maintenance  of  the  system: 

Federal  Tort  Claim  Act  -  28  U.S.C.  Sec.  2671  -  Sec.  2680 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  •  Preliminary  investigation  and  legal  opinion  for 
recommendation  to  higher  authority  for  further  disposition  of  claim. 

Records  Holding  Area,  RMD  -  To  maintain  inactive  records  for 
destruction  or  transferring  to  Washington  National  Record  Center  at 
the  end  of  a  given  date. 

Washington  National  Record  Center  •  to  maintain  records  until 
destruction  on  a  given  date. 

Army  Judge  Advocate  General  -  for  possible  settlement 
Department  of  Justice  •  in  the  event  of  litogation 
Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 
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Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record/approved  claims:  10  year  record,  COFF  on 
final  action.  Inactive  one  year,  transfer  Records  Holding  Area,  hold 
nine  years,  destroy. 

Disapproved  claims  and  claims  involving  personal  injury  or  a 
minor  -  COFF  on  final  action,  hold  one  year  inactive,  transfer  Rec¬ 
ords  Holding  Area,  hold  I  year,  transfer  to  Nat’l  Wash.  Record  Ctr, 
hold  23  years,  destroy. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  S6, 
U.S.  Naval  Observatory,  Washington,  D.C.  2030S,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  address  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
tiie  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Claims  against  DMA  from  individuals,  correspondence  relating  to 
such  claims,  photographs,  investigative  documents,  legal  opinions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402  13  HQHTA 

System  name: 

402-13  Agency  Claim  Files 
System  location: 

Office  of  Counsel  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  and  DMA  Aerospace  Center  (A).  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Individual  against  whom  Agency  has  legal  claim 
Categories  of  records  in  the  system: 

Information  pertaining  to  Agency  claim  against  an  individual  in¬ 
volved  in  damage  suit.  All  correspondence  relating  to  such  claims, 
legal  opinions  by  counsel,  investigative  reports. 

Authority  for  maintenance  of  the  system: 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine^uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  -  to  attempt  settlement  and  prepare  for  possible 
litigation 

Records  Holding  Area  -  to  maintain  and  storage  of  records  until 
the  destruction  date  of  the  file 
Transfer  to  Department  of  Justice  in  event  of  litigation 
Transfer  to  designated  local  Government  representatives  who  have 
delegated  authority  to  investigate  and/or  settle  claim 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  by  case  (name  of  potential  dependent) 

Safeguards: 


Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 

Retention  and  disposal: 

Temporary  Record  -  this  file  is  a  ten  year  record.  COFF  after  final 
action.  Inactive  one  year,  transfer  to  Records  Holding  Area,  hold  for 
nine  years  -  destroy 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Investigative  reports  by  civilian  or  military  police  at  accident  sites, 
statements  by  Government  personnel  involved  in  accident;  in  gener¬ 
al,  any  type  of  information  gathered  in  anticipation  of  litigation  and 
legal  opinions,  statements  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0403-12  HQHTASI 


System  location: 

Primary  System  -  Office  of  General  Counsel,  DMA  Headquarters 
(HQ),  DMA  Hydrographic/Topographic.  Center  (HT),  and  DMA 
Aerospace  Center  (A).  See  DMA  Directory  for  complete  address 
listing. 

Decentralized  Segments  -  The  Judge  Advocate  General,  Depart¬ 
ment  of  the  Army,  ATTN:  DAJA-PA,  Washington,  D.C.;  Commis¬ 
sioner  of  Patents,  Washington,  D.C.  20231 
Categories  of  individuals  covered  by  the  system: 

Personnel  who  have  submitted  technical  descriptions,  invention 
disclosures  and/or  for  which  patent  application  has  been  made  or  a 
patent  issued 

Categories  of  records  in  the  system: 

Patent  application  with  related  invention  disclosure  claims  and  all 
amendments,  petitions,  appeals,  patent  and  related  correspondence 
Authority  foe  maintenance  of  the  system: 

E.O.  10096,  as  amended  -  Uniform  Government  Patent  Policy  for 
Inventions  by  Government  Employees;  1/23/50 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Office  of  Counsel  in  conducting  patentability  search.  Also 
used  in  further  discussions  between  Counsel  and  inventor.  In  cases 
where  Defense  Mapping  Agency  has  no  direct  interest  in  the  inven¬ 
tion,  the  file  may  Im  forwarded  to  Patent  Counsel  of  other  Govern¬ 
ment  agencies  who  may  have  interest  in  processing  patent  applica¬ 
tion. 

Army  JAG  Patents  Div  for  processing  patent  applications  per 
Title  35  use.  Used  by  US  Patent  Office  per  Title  35  USC 
Office  of  Counsel  for  reference  and  precedent  material 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 


System  name: 

403-12  Patent  and  Invention  Files 
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Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authoiiz^  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  cut  off  annually  after  issuance  of  the  patent, 
transfer  to  Records  Holding  Area,  hold  two  additional  years,  retire 
to  the  Washington  National  Records  Center,  hold  additional  23 
years,  and  destroy 

System  managers)  and  addre»: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C  20305,  TELEPHONE: 
Area  Code  202/254-4431 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Notificstim  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 
Written  requests  for  mformation  should  contain  the  full  name  of 
the  individuals  current  address  with  the  office  symbol  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  supplied  by  inventor  plus  any  technical  legal  additions 
generated  by  Counsel  and  US  Patent  Office,  and  all  related  corre¬ 
spondence 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0407-03  HQHTASID 

System  name: 

407-03  Congressional  Correspondence  Files  (Civilian  Personnel- 
Congressional  Inquiries) 

System  location: 

Personnel  Offices  -  Sec  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  who  has  written  their  Congressman  or  Senator 
regarding  their  employment  with  the  Agency 
Categories  of  records  in  the  system: 

Includes  employee's  letter  to  Congressman  or  Senator,  referral 
letter  from  Congressman's/Senator’s  Office  to  the  Agency,  docu¬ 
ments  related  to  the  matter.  Agency  reply  to  Congressman/Senator 
Authop'ty  for  maintenance  of  the  system: 

5  use  2954  -  Information  to  Committee  of  Congress  on  Requests 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  investigate  and  attempt  to  resolve  employee 
problems  conveyed  to  their  Congressman/Senator 
Officials  of  the  Congressman's/Senator’s  Office 
Personnel  Office 
Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
*  Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  destroy  after  five  years 


System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limifed 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procednres: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Correspondence  and  Internal  Memos  originated  by  Employees, 
Congressman,  Senator,  Personnel  Office  and  ^pervisors 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0408-11  HQHTASl 

System  name: 

408- 1 1  Biography  Files 
System  location: 

Public  Affairs  Officer,  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

All  top  management  and  other  key  personnel  of  DMA 
Categories  of  records  in  the  system: 

Biographies;  photographs;  newspaper  clippings  and  related  docu¬ 
ments  piertaining  to  leading  military  and  civilian  personalities 
Authority  for  maintenance  of  the  system; 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  -  for  release  on  public  relations  and  communi¬ 
ty  affairs  matters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Record  is  Permanent.  Destroy  two  years  after  transfer,  separation 
or  death  of  the  individual  concerned 
System  managcr(s)  and  address:  ^ 

Defense  Mapping  Agency,  ATTN:  Public  Affairs  Officer,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4532 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 


KOERAL  REGISTER,  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


NOTICES 


4905 


The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Biographical  data  furnished  by  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-03  HQHTA 

System  name: 

502-03  Master  Billet/Access  Record 

System  location: 

Primary  System  -  Security  -  Special  Security/ Activities  Division, 
Department  of  Computer  Services,  DMA  Hydrographic/Topograph¬ 
ic  Center.  Decentralized  segments  -  HQ  DMA,  DMA  Aerospace 
Center.  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  DMA  employees  and  contractor  personnel  authorized  and  in¬ 
doctrinated  for  access  to  Sensitive  Compartmented  Information 
(SCI).  In  addition,  employees  of  other  Government  Agencies  are 
included  for  the  period  during  which  their  SCI  access  status  is 
permanently  certified  to  DMA. 

Categories  of  records  in  the  system: 

File  may  contain  for  an  individual  the  following:  name,  rank/ 
grade,  military  component  or  civilian  status,  social  security  number, 
SCI  billet  number  and  title,  SCI  accesses  authorized  and  held,  date 
Background  Investigation  completed,  date  indoctrinated  or  debriefed, 
date  and  state  of  birth,  DMA  badge  number  and  expiration  date,  and 
whether  an  authorized  courier  of  SCI  material. 

Transcript  and  IBM  card  inputs  are  submitted  to  and  batch  pro¬ 
duced  output  is  received  from  the  computer  system  and  terminal 
operation. 

Authority  for  maintenance  of  the  system: 

E.O.  II6S2  -  Classification  and  Declassification  of  NS  Information 
and  Materials  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  used  to  produce  Confidential  rosters  of  personnel  authorized 
SCI  to  access  for  control  of  access  to  areas  accredited  for  use  of  this 
information  and  for  certification  of  SCI  access  status  to  other  Gov¬ 
ernment  agencies;  for  updating  of  Defense  Intelligence  Agency 
(DIA)  Security  Management  Information  System  (SMIS)  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining 
and  disposing  of  records  in  the  system. 

Storage: 

Records  filed  on  magnetic  tape. 

Retrievability: 

Information  recorded  alphabetically  by  last  name  and  numerically 
by  billet  number 

Safeguards: 

Secured  in  alarmed  vault  in  guarded  building.  Vault  accessible 
only  to  properly  cleared,  authorized  personnel.  Transmission  of 
system  data  between  DM  A  AC  and  DMATC  is  by  Secure  (encrypt¬ 
ed)  teletype  circuit. 

Retention  and  disposal: 

Active  records  only  are  maintained.  Records  of  personnel  de¬ 
briefed  for  SCI  access  are  dumped  on  a  debrief  tape  which  is  printed 
as  an  alphabetical  listing  cumulatively  each  month  for  one  year,  then 
the  tape  is  erased.  Old  printed  listing  is  destroyed  when  replaced  by 
new  printed  listing  (weekly). 

System  managerts)  and  address: 

Director,  Defense  Intelligence  Agency  (DS-6C2),  The  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure: 

Information  may  be  obtained  from  Defense  Mapping  Agency, 
ATTN:  Security  Oflice,BuiIding  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Nmber,  current  address  and  telephone 
number. 


For  personal  visits,  the  individual  should  be  able  to  furnish  person¬ 
al  identification  containing  his/her  full  name.  Social  .  si^urity 
Number,  physical  description,  photograph,  and  signature. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Defense  Mapping  Agency,  ATTN:  Secu¬ 
rity  Office,  Building  56,  U.S.  Naval  Ob^rvatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-441 1 

Record  source  categories: 

Information  originated  by  maintaining  office.  Bases  of  billet  entries 
are  approval  messages  or  correspondence  from  DIA;  bases  for  in- 
cumbmt  entries  are  indoctrination  oaths  executed  by  incumbents  at 
time  of  indoctrination. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I). 

Decentralized  Segments  •  Requesting  offices  at  DMA  and  organi¬ 
zations  requiring  the  access  authorization.  See  DMA  Directory  for 
complete  address  listing. 

DIA,  JCS 

Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  to  have  access  to  classified  files 

Categories  of  records  in  the  system: 

Documents  relfecting  authorization  to  have  access  to  classified 
material.  They  include  forms  containing  individual’s  name,  and  signa¬ 
ture.  classification  of  files  concerned,  information  desired,  and  signa¬ 
ture  of  an  official  authorizing  access. 

Authority  for  maintenance  of  the  system: 

Executive  Order  116523/10/72;  Classification  and  Declassification 
of  National  Security  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  •  Check  of  authorized  individuals  for  access  to 
classified  material  and  guard  authorization.  . 

Requesting  DMA  organizations  -  to  gain  approval  for  employees 
to  have  access  to  perform  their  duty. 

Requiring  DMA  and  other  Agencies  •  to  allow  employees  the 
right  to  use  classified  information. 

DIA  -  to  verify  who  has  been  granted  authority  to  Special  Secu¬ 
rity  information. 

JCS  -  to  verify  who  has  been  granted  authority  to  use  JCS  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

File  alphabetically  by  last  name  or  grade  of  individual  requiring 
access 


System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 


B0502-03-2  HQHTASI 

System  name: 

502-03  Classified  Material  Access  Files 


Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  on  transfer,  reassignment,  or  separa¬ 
tion  of  the  individual. 
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Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  investigating  agency  that  conducted  the  background 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-1S  HQHTASI 

System  name: 

502-15  Security  Compromise  Case  Files 

System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I).  See  DMA  Directory  for  complete  address  listing 

Decentralize  Segments  •  Dept,  of  Justice  and  FBI  on  felonies 
cases. 

Categories  of  individuals  covered  by  the  system: 

'  DMA  personnel  security  violation 

Categories  of  records  in  the  system: 

Documents  relating  to  investigations  of  alleged  security  violations, 
such  as  missing  documents,  unauthorized  disclosure  of  information, 
unattended  open  security  containers,  documents  not  properly  safe¬ 
guarded  and  matters  of  a  similar  nature. 

Authority  for  maintenance  of  the  system:  Executive  Order  116523/ 
10/72;  Classification  and  Declassification  of  National  Security  Infor¬ 
mation  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  Conduct  security  investigations. 

Dept,  of  Justice  and  FBI  -  for  advise  on  felony  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal:  * 

Temporary  Record  -  Destroy  two  years  after  completion  of  final 
corrective  or  disciplinary  action,  except  that  records  of  violations  of 
a  sufficiently  serious  nature  to  be  classed  as  felonies  are  permanent. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name*  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 


The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Reporting  organization  or  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-01  HTASI 

System  name: 

503-01  Security  Identification  Issue  Files. 

System  location: 

Security  Offices  -  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S),  and  Inter 
American  Geodetic  Survey  (I).  •  See  DMA  Directory  for  complete 
add  ress  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  Civilian  Employees 
Categories  of  records  in  the  system: 

File  contains  the  application,  supporting  materials  and  the  number 
of  the  identification  badge. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  ’Classification  and  declassification  of  National  Security 
Information  and  Material’.  -  3/10/72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintain  accountability  for  identification  cards  and  badge  account¬ 
ability  form. 

Category  of  users  -  Supervisor,  Personnel  and  Security  Office 
To  identify  persons  to  whom  badges  and  identification  cards  are 
issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

5x8  Cards  filed  in  Kardex  Container 
Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Facility  employs  security  guards  on  a  continuous  basis.  Cards  are 
maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Record  is  placed  in  the  inactive  file  upon  supersession  or  obsoles¬ 
cence,  and  destroyed  after  three  (3)  years. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Request  should  be  addressed  to  the  above  SYSMANAGER 
Record  access  procedures: 

Information  may  be  obtained  from  System  Manager. 

Requesting  individuals  should  provide,  name,  SSAN,  (Service 
Numt^r  if  applicable)  home  address  and  home  telephone  number 
when  inquiring  about  whether  the  system  contains  records  pertaining 
to  him/her. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  be  in  a  position  to  give  verbal  informa¬ 
tion  that  could  be  verified  with  the  form  on  file. 

Contesting  record  procedures: 

,  The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determination  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories: 

Individual’s  Badge  request,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-02  HTASI 

System  name: 

503-02  Security  Identification  Accountability  Files 
System  location: 
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Security  OfTices  -  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A),  Defense  Mapping  School  (SX  and  Inter 
American  Geodetic  Survey  (!)•  *  See  DMA  Directory  for  complete 
address. 

Categories  of  individuals  covered  by  the  system: 

Any  Civilian  employee 
Categories  of  records  in  the  system: 

File  contains  the  application,  supporting  materials  and  the  number 
of  the  identification  badges. 

Authority  for  maintenance  of  the  system: 

E.O.  II6S2  •  Classification  and  Declassification  of  National  Security 
Information  and  Materials.  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  persons  to  whom  badges  are  issued. 

Purpose  -  Maintain  accountability  for  identification  cards. 

Users  -  Supervisor,  Personnel  and  Security  Offices 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  by  No.  also  in  desk  type  cabinet. 
Retrievability: 

Filed  Alphabetically  by  name. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record-Transfer  to  Records  Holding  Area  after  last 
card  or  badge  number  entered  has  been  accounted  for.  Hold  for 
three  years  and  destroy. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  address  to  system  manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 
Record  source  categories: 

Individual's  badge  request,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-03  HTA 

System  name: 

503-03  Firearms  Authorization  Files 
System  location: 

DMA  Hydrographic/Topographic  Center  (HT)  and  DMA  Aero¬ 
space  Center  (A).  See  DMA  Directory  for  complete  address  listing. 
Categories  of  individuals  covered  by  the  system: 

Security  guards  that  have  been  issued  firearms  and  ammunitions 
Categories  of  records  in  the  system: 

Documents  authorizing  DMA  civilian  guards  to  carry  firearms. 
Included  are  firearms  authorization  cards  and  related  papers. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  61;  Arms  and 
Ammunition  issued  to  protect  public  property;  reimbursement  of 
Department  of  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Collateral  Security  Division-Serves  as  a  record  for  weapons  serial 
numbers  and  firearms  authorization  cards  issued  to  each  Security 
Police. 

Available  to  Federal  and  State  local  law  enforcing  agency  as 
required  by  current  laws  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record,  Destroy  upon  expiration  of  authorization. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Weapon  serial  number,  and  authorization  of  issue  authorization 
card  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-04  HQHTASI 

System  name: 

503-04  Parking  Permit  Control  Files 

System  location: 

Security  Offices  of  Components  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  issued  parking  Permits  or  cited  for 
violations. 

Categories  of  records  in  the  system: 

Documents  relating  to  the  allotment  of  parking  spaces,  recording 
of  violations  by  holders  of  parking  permits. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.  797;  Internal  Security  -  Security  Regulations  and  Orders; 
Penalty  for  Violation,  and  Delegations,  Promulgation  by  President. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Offies  -  Issue  of  spaces  and  recording  of  violators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  and  desk  type  pull-out  shelves. 

Retrievability: 

Filed  by  name  alphabetically 

Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authonzed  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 
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Retention  and  disposal: 

Temporary-Record.  Destroy  on  Transfer  or  separation  of  parking 
permit  holder,  or  when  permit  is  superseded  or  revoked. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56.  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,,  current  address,  and  telephone  number,  and  social 
security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  on  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  requests  for  permits,  copies  of  tickets  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-05  HQHTASI 

System  name: 

503-05  Vehicle  Registration  and  Driver  Record  File 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Defense  Mapping  School 
(S),  and  Inter  American  Geodetic  Survey  (I).  •  See  DMA  Directory 
for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Any  person  privileged  to  operate  a  motor  vehicle  on  a  military 
instal-  lation  and  who  has  b^n  involved  in  a  chargeable  traffic 
accident  or  whose  commission  of  a  moving  traffic  violation  has  been 
verified. 

Categories  of  records  in  the  system: 

File  contains  a  record  of  issuance  of  decal  and  of  all  traffic  of¬ 
fenses/  incidents  and  actions. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office,  to  record  all  traffic  offenses/incidents  and  action 
taken.  State  and  Local  Law  Enforcement  Agency  for  vehicle  identi¬ 
fications. 

Policies  and  practices  for  storing,  retrieving,  aceessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

8’x5’  paper  cards  in  card  file  cabinet 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  revocation  or  expi¬ 
ration. 

System  manageris)  and  address: 

Defense  Mapping  Agency.  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory.  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 


and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  also  some  information  that  would  verify 
his  need  to  know. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  traffic  violation  from  Security  police. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-07  HTA 

System  name: 

503-07  Traffic  Law  Enforcement  Files 

System  location: 

Security  Office  -  DMA  Hydrographic/Topographic  Center  (HT), 
and  DMA  Aerospace  Center  (A)  -  Sw  DMA  Directory  for  complete 
address  listing 

Categories  of  individuals  covered  by  the  system: 

All  DMA  personnel  who  have  committed  traffic  violations  on 
DoD  installations. 

Categories  of  records  in  the  system: 

Armed  Forces  traffic  tickets  and  related  correspondence. 

Authority  for  maintenance  of  the  system: 

50  U.S.C.  797;  Internal  Security  -  Security  Regulations  and  Orders; 
Penalty  for  Violation 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  for  issue  and  filing  ticket.  Traffic  violation  corre¬ 
spondence  and  Armed  Forces  Traffic  Tickets. 

Supervisory  -  for  advisory  procedures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary /Record  -  Destroy  after  I  year. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob.servatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories:  * 

Armed  Forces  Traffic  Tickets  issued  by  guard  force  personnel.' 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-09  HQHTASI 

System  name: 

503-09  Key  Accountability  Files 
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System  location: 

Security  Office,  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  and  Inter  American  Geodetic  Survey  (I).  -  See 
DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Individuals  with  keys  to  a  secure  area. 

Categories  of  records  in  the  system: 

Documentation  relating  to  the  issue,  return  and  accountability  for 
keys  to  secure  areas. 

Authority  for  maintenance  of  the  system: 

E.O.  I16S2  •  Classification  and  Declassification  of  National  Security 
Information  and  Material.  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

,  Security  Police  -  Periodic  Inspections,  reissuance  of  keys  after 
locks  have  been  changed. 

Personnel  •  Reference  checks  on  individuals  with  keys  to  secure 
areas. 

Supervisors  •  Reference  checks  and  daily  use  for  information  pur¬ 
poses. 

OSD  and  DIA  -  Investigation  of  loss  or  destruction  of  secure  area. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 
Retrievability: 

Filed  Alphabetically  by  name 
Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Transfer  to  holding  area,  hold  three  (3)  years 
then  destroy. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Wa.shington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers'  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies'  rules  for  contesting  contents  and  appealing  initial 
determination  s  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual's  key  requests,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-01  HQHTA 

System  name: 

504-01  Personnel  Security  Files 
System  location: 

Special  Security/ Activities  Division  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  ES 
DMA  Military  or  civilian  employees  who  have  been  assigned  to 
positions  that  require  access  to  Sensitive  Compartmented  Information 
(SCI). 

*  Categories  of  records  in  the  system: 


Files  consist  of  Special  Security  Office  (SSO)  security  indoctrina- 
*  tion  and  termination  oaths;  clearance  and  access  certification  mes¬ 
sages;  SSO  security  violation  investigative  reports  if  applicable. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  Classification  and  Declassification  of  NS  Information 
and  Material  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  central  file  repository  for  all  SSO  security  forms  per¬ 
taining  to  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Retained  in  active  file  during  period  subject  is  assigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
reassignment  or  termination  of  employment,  then  destroyed. 

System  manageris)  and  address: 

See  Defense  Mapping  Agency,  ATTN:  Security  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  'of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  obtained  from  such  sources  as  review  of  birth  records; 
education  records;  credit  and  former  employment  records;  interviews 
of  named  and  developed  references;  check  of  local  police  and  FBI 
files  &  check  of  subversive  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B0504-01-2  HQHTASI 

System  name: 

504-01  Personnel  Security  Files 

System  location: 

Primary  System  -  Security  Office,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  Sec  DMA  Directory  for  complete  address. 

Decentralized  Segments  -  Cross  reference  index  cards  (i.e..  Badge 
Requests  Cards,  Identification  Cards,  Guard  Desk  Roladex  Identifica¬ 
tion  Cards)  with  extracts  of  information  contained  in  primary  files 
are  maintained  on  file  in  Security  Office  of  each  DMA  element. 

Categories  of  individuals  covered  by  the  system: 

Those  military,  civilian,  and  industrial  personnel  who  are  a.ssigned 
to,  employed  by  DMA;  whose  official  duties,  responsibilities  and/or 
contracts  require  that  they  have  access  to  classifi^  defense  informa¬ 
tion  which  has  been  entrusted  to  or  is  under  the  Defense  Mapping 
Agency. 

Categories  of  records  in  the  system: 

File  Contains  individual's  certificate  of  clearance  indicating  level  of 
access  individual  is  cleared  for,  date  clearance  was  issued,  type  of 
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investigation  conducted,  date  investigation  was  completed  and  identi¬ 
fication  of  agency  that  conducted  the  investigation.  Additionally, 
contained  in  Uie  file  are;  copy  of  Statement  of  Personal  History  (DD 
Form  398),  individual’s  certification  that  he/she  has  read  and  under¬ 
stands  both  the  Department  of  Defense  and  Agency  security  direc¬ 
tives  and  instructions  regarding  the  protection  of  classified  defense 
information;  individual  certification  that  he/she  understands  responsi¬ 
bilities  for  protection  of  North  Atlantic  Treaty  Organization 
(NATO),  Central  Treaty  Organization  (CENTO),  material  to  a  lesser 
extent  some  files  will  contain  individuals  certification  that  he/she  has 
been  briefed  for  access  to  NATO  Top  Secret  (COSMIC);  NATO 
Top  Secret  Restricted  Data  (ATOMAL);  Top  Secret  CENTO; 
Single  Integrated  Operational  Plan  (SIOP);  Extremely  Sensitive  In¬ 
formation  (ESI);  Atomic  Energy  Commission,  Restricted  Data  (RD); 
and  Atomic  Energy  Commission,  Critical  Nuclear  Weapons  Design 
Information  (CNWDI). 

Authority  for  maintenance  of  the  system: 

Section  6,  Section  7,  (B)  (3);  and  Section  12  of  Executive  Order 
11652;  Classification  and  Declassification  of  National  Security  Infor¬ 
mation  and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DMA  SO  -  This  information  is  maintained  as  a  means  to  insure 
that  each  and  every  individual  a.ssigned  to,  employed  by  or  contract¬ 
ing  with  the  HQ  DMA  has  been  cleared  for  the  level  of  access  to 
classified  information  that  is  necessary  for  accomplishment  of  his 
official  duties.  These  records  further  insure  that  each  individual  is 
made  aware  of  his  responsibilities  regarding  the  protection  and  safe 
guarding  of  any  classified  information  entrusted  to  him. 

Other  Governmental  Agencies  -  Information  regarding  any  indi¬ 
vidual's  clearance  and  level  of  access.  This  enables  DMA  personnel 
to  conduct  official  business  requiring  security  clearance,  with  other 
governmental  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Alphabetically  by  name  of  individual 

Safeguards: 

Buildings  are  located  on  guarded  government  installation  with 
security  guards  and  alarms.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal: 

Records  are  maintained  in  an  active  status  only  for  the  period  of 
time  that  the  individual  is  actually  assignc'd  to,  employ^  by  or 
contracting  with  DMA.  When  the  individual  terminates  his  a.ssoct- 
ation  with  DMA,  the  records  are  maintained  in  an  inactive  status  for 
the  period  of  one  year  and  then  destroyed. 

System  maaMgeris)  and  address: 

SDefense  Mapping  Agency,  ATI  N:  Security  Office.  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-44 1 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual’s  certificate  of  clearance  originates  in  HQ  DMA  Special 
Security  Office  (SSO)  based  on  notification  of  personnel  investigation 
by  either  the  Civil  Service  Commission  or  the  Defense  Investigative 
Agency.  Certification  of  clearance  for  military  personnel  will  be 
certified  by  the  individuals’  parent  service.  Much  of  the  routine 
information  in  these  records  such  as  name,  date  and  place  of  birth. 


etc.,  is  obtained  during  the  individual’s  initial  processing  which  is 
usually  accomplished  on  his  first  duty  day.  Other  information  such  as 
type  of  investigation,  date  of  investigation,  etc.,  is  obtained  from  such 
investigating  agencies  as  the  Civil  Service  Commission  (CSC),  De¬ 
fense  Investigative  Service  (DIS),  etc.  The  records  are  updated  as 
new  information  is  received  regarding  the  individual’s  clearance  and 
access. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-0I-3  HQHTA 

System  name: 

504-01  Personnel  Security  Investigative  Files 

S}’stem  location: 

Primary  System  -  Security  Offices,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Tojwgraphic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  ^e  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Those  military  and  civilian  personnel  who  are  assigned  to  or  em¬ 
ployed  by  the  Defense  Mapping  Agency  and  whose  duties  require 
access  to  classified  defense  information  and  who  have  therefore  been 
investigated  under  the  provisions  of  Department  of  Defense  regula¬ 
tions. 

Categories  of  records  in  the  system: 

Files  consist  of  two  parts,  one  part  subject  two  exemption  of 
552a(KX5)  from  review  one  part  available  for  review.  Part  0) 
Exempted  consists  of  National  Agency  Checks  with  Written  Inquir¬ 
ies  (NACI);  Background  Investigations  (Bl)  Special  Background  In¬ 
vestigations  (SBl);  Bring-up  Investigations  (BU).  Part  (2)  Available 
for  review  consists  of  National  Agency  Checks  (NAC). 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  Classification  and  Declassification  of  National  Security 
Information  and  Material  -  3/10/72. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Defense  Mapping  Agency  -  to  determine  eligibility  for  access  to 
classified  defense  information  and  to  conduct  continuing  Security 
Program 

C^fense  Intelligence  Agency  -  to  determine  eligibility  for  access  to 
Sensitive  Compartmented  Information,  applicable  to  Special  Security 
Office  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal:  ' 

Retained  in  active  file  during  period  subject  is  a.ssigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
termination  of  subject’s  assignment  or  employment,  then  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Ca.se 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 
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Record  source  categories: 

Investigations  are  originated  based  on  applicant's  application  for 
employment  Source  of  information  are  inquiries  of  birth,  education, 
local  police,  federal  police  agency  files,  credit,  neighborhood,  person¬ 
al  references,  etc. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  S22a  (j)  or  (k)> 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B0504-02  HQHTASI 

System  name: 

504-02  Security  Briefing  and  Debriefing  Files 
System  location: 

Primary  System  -  Central  RS  COSMIC  Register  Room  1B889, 
Pentagon,  Washington,  D.C.  20310 
Decentralized  Segments  -  DMA  Headquarters  (HQ),  DMA  Hydro¬ 
graphic/Topographic  Center  (HT),  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I)  -  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Personnel  briefed  and  debriefed  on  security  matters 
Categories  of  records  in  the  system: 

Documents  relating  to  security  briefing  and  debriefing  of  personnel 
authorized  access  to  classified  material.  Included  are  briefing  state¬ 
ments,  debriefing  statements  and  certificates,  and  related  papers. 
Authority  for  maintenance  of  the  system: 

E.O.  11652  -  'Classification  and  Declassification  of  National  Secu¬ 
rity  Information  and  Material'  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Debriefing  personnel  upon  termination  of  employment. 

IPO  Officer/TS  Control  Officer  -  use  to  certifying  employee 
access  of  current  security  regulations. 

Central  US  Cosmic  Register  -  maintain  as  in  information  record. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  one  year 
System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN;  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Form  generated  by  employee 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


System  name: 


B0504-02-2  HQHTA 


504-02  Special  Security  Briefing  and  Debriefing  Files 
System  location:  Primary  System  -  Defense  Intelligence  Agency, 
Special  Security  Office,  Room  IA884,  Pentagon,  Washington,  D.C. 
20310 

Decentralized  Segments  -  Security  Office,  DMA  Headquarters 
(HQ),  DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aero¬ 
space  Center  (A)  -  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Personnel  briefed  and  debriefed  on  Special  Security  Matters 
Categories  of  records  in  the  system: 

Documents  relating  to  special  security  briefing  and  debriefing  of 
personnel  authorized  access  to  special,  classified  material.  Included 
are  briefing  and  debriefing  statements,  debriefing  statements  and  cer¬ 
tificates,  and  related  papers. 

Authority  for  maintenance  of  the  system: 

E.O.  11652  -  Cla.ssification  and  Declassification  of  National  Security 
Information  and  Material;  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  To  verify  individual  employee  compliance  with 
current  Special  Security  requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  in  safe  and  vault. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  one  year  after  termination  of  access 
to  information. 

System  manageris)  and  address: 

DIA  Special  Security  Office,  Room  1A884,  Pentagon,  Washington, 
D.C.  20310 

Notification  procedure: 

Information  may  be  obtained  from  Defense  Mapping  Agency, 
ATTN:  Security  Office,  Building  56,  U.S.  Naval  Qbservatory,  Wash¬ 
ington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  DMA  Security  Officer 
Record  source  categories: 

Individuals  authorized  to  have  access  to  special  classified  material 
Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

NONE 

B0601-01  HQHTASI 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master  File 
Printout) 

System  location: 

Personnel  Offices.  See  DMA  Directory  for  Complete  Address 
Listing 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  the  Agency. 

Categories  of  records  in  the  system: 
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File  contains  Name,  Social  Security  Number,  Date  of  Birth,  Ses, 
Service  Computation  Date,  Location,  Job  Title,  Grade,  Series,  Step, 
Salary,  Life  Insurance,  Health  Benefits,  Organization  Code.  Nature 
and  Date  of  Last  Action  Tak  en,  Veteran’s  Preference.  Retirement 
Deductions.  Type  of  Appointment,  Master  Tapes  etc. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561.  Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  CSC  and  Prescribing  Regu¬ 
lations  Relating  to  the  Establishment.  Maintenance  and  Transfer 
Thereof;  9/15/54 

Routine  uses  of  records  maintained  in  the  system,  including  cate^n- 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  consolidated  source  of  pertinent  information  on  em¬ 
ployees  for  internal  requests  for  information  and  internal  reports. 
Provides  records  of  information  transmitted  to  Civil  Service  Com¬ 
mission  Central  Personnel  Data  File. Available  to  Civil  Service  Com¬ 
mission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining  mi 
disposing  of  records  in  the  system: 

Storage: 

Computer  Printout  paper 
Retrievability: 

By  organization,  grade  level,  alpha  by  name 
Safeguards: 

Buildings/facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  six  months 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TEI.EPHONE; 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  acceai  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Digest  of  Information  from  existing  Personnel  Files. 

Systems  exiuMiled  from  certain  provisions  of  the  act: 

NONE 

B0601-01-2  HTA 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Employee  Re¬ 
tirement  Record) 

System  locatiou: 

Primary  System  -  Personnel  Office.  See  DMA  Directory  for  com¬ 
plete  address  listing 

Decentralized  Segments  -  Department  of  Computer  Services 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topeigraphic 
Center  \s  ho  is  qualified  for  retirement 
Categories  of  records  in  the  system: 

Contains  names  of  employees  eligible  for  optional  retirement 
within  next  five  years.  Contains  name,  job  title,  earliest  retirement 
date.  Dale  of  Birth.  Service  Computation  Date,  Pay  Plan,  Grade, 
Step,  Series,  Organization  Code. 

.Authority  for  maintenance  of  the  system: 

Executive  Order  10561 


Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  management  planning  purposes  and  personal  benefit  of 
individuals  concerned-  Available  to  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  and  tape 
Retrievability: 

By  organization,  alpha  by  last  name 
Safeguards: 

Building  facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Printout 

Temporary  -  Destroy  after  five  years 
Tape  -  updated  periodically 
System  manager(s)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnel 
Office,  Room  170,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D  C.  20315,  TELEPHONE:  Area  Oxle  202/227-21 16 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  li.st.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  Master  File  computer  tape  in  Department  of  Computer 
Services 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B060I-03  HQHTASl 

System  name: 

601-03  Advanced  Personnel  Data  System  -  Civilian  (APDS-C) 
System  location: 

Civilian  Personnel  Offices  -  See  DM.A  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

Current  and  former  DMA  civilian  employees. 

Categories  of  records  in  the  system: 

Civilian  employment  information  including  authorization  for  posi¬ 
tion,  personnel  data,  suspense  information;  position  control  informa¬ 
tion;  projected  information  and  historical  information;  civilian  educa¬ 
tion  and  training  data;  performance  appraisal,  ratings,  evaluation  of 
potential;  civilian  historical  files  covering  job  experinece,  training  and 
transactions:  civilian  awards  information,  merit  promotion  plan  work 
files;  career  programs  files  for  such  functional  areas  as  procurement, 
logistics,  civilian  personnel,  etc.,  civilian  separation  and  retirement 
data  for  reports  and  to  determine  eligibility;  adverse  and  disciplinary 
data  for  statistical  analysis  and  employee  assistance;  stand-along  file, 
as  for  complaints,  enrollee  programs;  extract  files  from  which  to 
produce  statistical  reports  in  hard  copy,  or  for  immediate  access 
display  on  remote  computer  terminals;  miscellaneous  files. 

Authority  for  maintenance  of  the  system: 

5U.S.  Code  301  and  44  U.S.  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  provide  automated  system  support  to  DMA  ofTiciak  at  all 
levels  from  that  part  of  the  Civil  Service  Commission  required  per¬ 
sonnel  management  and  records  keet>ing  system  that  pertains  to  eval¬ 
uation,  authorization  and  position  control,  position  management, 
staffing  skills  inventory,  career  management,  training,  retirement,  em¬ 
ployee  services,  rights  and  benefits,  merit  promotions,  demotions, 
reductions  in  force,  complaints  resolution,  labor  management  rela¬ 
tions,  and  the  suspensing  and  processing  of  personnel  actions;  to 
provide  for  transmission  of  such  records  between  employing  activi¬ 
ties  within  the  Defense  Mapping  Agency;  to  provide  reports  to  the 
Civil  Service  Commission;  to  provide  reports  of  military  reserve 
status  to  other  armed  services  for  contingency  planning;  to  obtain 
statistical  data  on  the  work  force  to  fulfill  internal  and  external  report 
requirements  and  to  provide  DMA  offices  with  information  ne^ed 
to  plan  for  and  evaluate  manpower,  budget  and  civilian  personnel 
programs,  to  provide  minority  group  designator  codes  to  the  U.S. 
Civil  Service  Commission’s  automated  data  file,  to  provide  the  Office 
of  the  Assistant  Secretary  of  Defense,  Manpower  and  Reserve  Af¬ 
fairs,  with  data  to  assess  the  effectiveness  of  the  program  for  employ¬ 
ment  of  women  in  executive  level  positions;  to  provide  data  to  DMA 
officials  to  facilitate  the  assessment  of  the  DMA  Affirmative  Action 
Plan  for  minorities  and  women;  to  obtain  listings  of  employees  by 
function  or  area  for  locator  and  inventory  purposes;  disclosed  to 
officials  of  labor  organizations  recognized  under  Executive  Order 
1I49I,  as  amended,  when  relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning  personnel  policies  and  practices 
and  matters  affecting  working  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  card  files,  computer 
magnetic  tapes,  disks  or  drums,  computer  paper  printouts,  micro¬ 
fiche. 

Retrievability: 

Filed  by  name.  Social  Security  Account  Number  (SSAN),  other 
identification  number  or  system  identifier.  The  primary  individual 
record  identifier  in  APDS-C  is  SSAN.  There  is  the  added  capability 
of  selecting  an  individual's  record  or  certain  preformatted  informa¬ 
tion  by  SSAN  on  an  immediate  basis  using  a  teletype  or  cathode  ray 
tube  display  device. 

Safeguards: 

Records  are  accessed  by  custodian(s)  of  the  record  system.  Rec¬ 
ords  are  accessed  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  their  official  duties.  Records  are  accessed 
by  authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes.  Records  are  stored  in  vaults.  Records  are 
stored  in  locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  computer  system  software. 

Retention  and  disposal: 

Analog  output  products  are  retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  inactivated.  They  are 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning.  Data  stored  digitally  within  system  is  retained  only  for 
the  period  required  to  satisty  recurring  processing  requirements  and/ 
or  historical  requirements.  The  Notification  of  Personnel  Action, 
Standard  Form  SO,  is  disposed  of  as  directed  by  the  Civil  Service 
Commission,  work  files  and  records  such  as  the  employee  career 
brief,  position  survey  work  sheet,  retention  register  work  sheet,  al¬ 
phabetic  and  social  security  account  number  locator  files,  and  person¬ 
nel  and  position  control  register  are  destroyed  after  use  by  tearing 
into  pieces,  shredding,  macerating,  or  burning  werk  sheets  pertaining 
to  qualification  and  retention  registers  are  disposed  of  as  directed  by 
the  Civil  Service  Commission;  transitory  files  such  as  pending  files, 
and  recovery  files  are  destroyed  after  use  by  degaussing  files  and 
records  retrieved  through  general  retrieval  systems  are  destroyed 
after  use  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  The  separated  employee  file  retains  employee  information  at 
time  of  separation  for  five  years  after  which  the  employee's  record  is 
destroyed  by  degaussing. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area 
Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Social  Security  Number,  current  address  and  tele¬ 
phone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  person¬ 
al  identification  containing  his/her  full  name.  Social  Siecurity 
Number,  physical  description,  photograph  and  signature. 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Digest  of  information  from  existing  Personnel  Files  and  manage¬ 
ment/employee  source  documents. 

Sjrstenw  exempted  from  certain  provisions  of  the  act: 

NONE 

B0602-03  HQHTASI 

System  name: 

602-03  Organization  File 
System  locattpn: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  assignment  to  HQ  DMA 
Categories  of  records  in  the  system: 

Roster  of  people  assigned  to  DMA  by  name  -  job  number.  JTD 
Position  series-grade-organization 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  ’Authority  for  Employment’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Matching  people  with  job  numbers  and  JTD  numbers  for  ceiling 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  File  Folders 
Retrievability: 

Chronological  date 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Destroy  when  superseded  or  obsolete. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the' full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager 
Record  source  categories: 

Personnel  action  recorded  for  supervisory  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0604-03  HQHTASI 

System  name: 

604-03  Active  Application  Files  (ApplicaiU  Supply  Files) 
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System  location: 

Primary  System  -  DMA  Personnel  OfTices.  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Individual  job  applicants 
Categories  of  records  in  the  system: 

File  contains  rated  applications  for  positions  of  Clerk-Typists  or 
Clerk-Steno,  test  results 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  3301;  Examination,  certification  and  Appointment 
-  Civil  Service;  Generally 

Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Serv¬ 
ice;  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Personnel  Office  to  fill  position  vacancies  for  Clerk-Typist 
and  Clerk-Steno  positions  up  to  GS-4  level,  exchange  with  other 
organizations,  such  as  NIH,  subject  to  periodical  inspection  by  Civil 
Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and  file  cabinets 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  two  years 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contests  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Applications  and  tests  completed  by  job  applicants 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0604-04  HTA 

System  name: 

604-04  Pending  Application  Files 
System  location: 

Civilian  Personnel  Offices  -  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  concerned. 

Categories  of  records  in  the  system: 

Record  of  personnel  applying  for  positions  with  DMA  whose 
application  is  pending  due  to  lack  of  qualifications,  declining  or  not 
available  for  appointment.  Applicants  for  whom  there  are  adequate 
Civil  Service  registers. 

Authority  for  maintenance  of  the  system: 


21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  document  individual’s  consideration  for  appointment. 
Personnel  Office,  concerned  employees,  employee  representatives, 
and  authorized  inspectors  of  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  in  CFA  after  2  years  or  on  receipt  of 
CSC  inspection  report. 

System  manageris)  and  address:  | 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066  j 

Notification  procedure:  * 

Information  may  be  obtained  from  above.  • 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  System  Manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Applications  from  individuals  concerned-qualification  statements. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-01  HQHTASI 

System  name: 

605-01  Equal  Employment  Opportunity  Reporting  Files 
System  location: 

Primary  System  -  Staff  Offices,  Department,  Division  and  Branch 
Offices,  All  Components.  See  DMA  Directory  for  complete  address 
listing. 

Decentralized  Segment  •  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  and  Components 
Categories  of  records' in  the  system: 

Social  security  number,  statistical  by  organization/minority  desig¬ 
nation 

Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/64;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Equal  Employment  Opportunity  Office  only  to  identi¬ 
fy  minorities  and  for  statistical  purposes.  Can  be  subject  to  submis¬ 
sion  to  CSC  for  inspection  or  central  EEO  office  -  counselors  investi¬ 
gators  have  access  to  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  vertical  file  cards  and  computer  paper 
printouts. 

Retrievability: 

Social  Security  Number 
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SafesinrdK 

Information  available  only  to  Equal  Employment  Opportunity 
Office.  Information  kept  in  locked  cabinets. 

Retention  and  disposal: 

Destroy  after  five  years. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptabk  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Existing  Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-03  HQHTASl 

System  name: 

605-03  Equal  Employment  Opportunity  Complaint  Case  Files 
System  location: 

DMA  and  Component  organizational  EEO  Office 
see  DMA  Directory  for  complete  Address  Listing 
Categories  of  individuals  covered  by  the  system: 

Any  employee  who  files  a  complaint  of  discrimination 
Categories  of  records  in  the  system: 

All  documents  pertaining  to  specific  complaints  of  discrimination. 
Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/69;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

EEO  Office  -  to  process  complaints;  counselors  have  access; 
Personnel  Office  -  to  concur  or  non-concur  with  proposed  disposi¬ 
tion 

Office  of  Counsel  •  formal  investigation;  Complainant’s  designated 
Representative 

HQ  DMA  -  to  concur  or  non-concur  with  proposed  decision 
Civil  Service  Commission  -  appeal  from  initial  agency  decision; 
Department  of  Justice  in  event  of  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  folders  in  barred  containers 
Retrievability: 

By  name  of  complainant 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Components  •  maintained  until  final  decision 
Temporary  Record  -  destroyed  after  five  years 
HQ  DMA  -  permanent 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 


Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Coatesdug  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Complaints,  transmittal  letters,  investigative  data  and  summaries, 
hearing  transcripts,  finding  of  fact  statements,  final  disposition  re¬ 
ports,  acceptance  statements,  withdrawl  notices,  and  similar  or  relat¬ 
ed  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-01  HQHTASl 

System  name: 

606-01  Official  Personnel  Folder  Files 
System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (SX  Inter  American  Geodetic  Survey  (I)  -  See 
DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  National  Personnel  Records  Center,  St. 
Louis,  MO 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees 

Indebtedness  -  Allegations  of  indebtedness  made  by  creditors  to 
Personnel  Office  requesting  help 
Categories  of  records  in  the  system: 

File  contain  documentation  of  all  official  personnel  action  taken  on 
an  employee  regarding  Federal  service  including  verification  of  mili¬ 
tary  service. 

Indebtedness  •  copies  of  court  judgements,  responses  to  claim  and 
counseling  records 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561  9/15/54  Designating  Government  Agencies 
as  Records  of  the  Civil  Service  Commission  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment,  Maintenance  and  Transfer  there¬ 
of. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Office  -  serves  as  the  official  personnel  record  of  an 
employee’s  Federal  Service 

Supervisory  •  Merit  Promotion  Plan 

National  Personnel  Records  Center,  St.  Louis,  MO.  -  to  give 
information  to  individuals  concerned  after  retirement  or  separation 
from  government  service. 

Any  regulatory  authority  such  as  Civil  Service  Commission 
Indebt^ness  -  counseling,  pmsible  use  in  court  proceedings,  super¬ 
visors  and  personnel  for  disciplinary  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  retained  in  active  file  until  employee  sepa¬ 
rates.  Upon  separation  from  Federal  Service,  file  sent  to  National 
Personnel  Records  Center.  Upon  transfer  to  another  Agency,  file  is 
sent  to  Agency’s  personnel  office.  Destroyed  at  NPRC  after  75  years 
after  date  of  birth. 

Indebtedness  •  destroyed  upon  separation  of  individual. 
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System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Obwrvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Personnel  forms  completed  by  employee  and  Personnel  Office  re¬ 
garding  Federal  employment. 

Personnel  Office  •  notification  of  personnel  action,  pay  changes, 
change  of  address,  change  of  health  benefits  and  life  insurance,  letters 
of  reprimand,  verification  of  military  service,  educational  transcripts. 
Documents  generated  by  Civil  Service  Commission  such  as  test 
scores,  notices  of  ratings. 

Indebtedness  •  official  court  judgements  or  court  orders.  Employ¬ 
ees  responses  and  creditors  requests  for  help. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-02  HQHTASI 

System  name: 

606-02  Employee  Service  Record  File 
'  System  location: 

Primary  System  -  Personnel  Office  and  each  organizational  field 
activity 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  (For  HT  files  only)  -  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  HQ,HT,A,I 
Categories  of  records  in  the  system: 

Card  contains  a  summary  of  all  personnel  actions  on  SF-50’s  or 
pay  change  actions  during  employment  of  the  individual  concerned. 

Log  and  disposition  contains  name,  social  security  number,  date  of 
birth,  when*and  where  official  Personnel  Folder  was  sent  from  Per¬ 
sonnel  Office 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  ’Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  Civil  Service  Commission 
and  Prescribing  Regulations  Relating  to  the  Establishment,  Mainte-  ' 
nance,  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  -  Card  index  control  of  personnel  actions  on  employees 
and  organizational  control,  updated 
Supervisory  -  Statistical  Purposes 
Log  -  used  by  Personnel  to  verify  employee 
Records  Holding  Area,  Records  Management  Division  -  to  furnish 
certain  information  (Permanent  or  Temporary;  Salary;  How  long 
employed;  Date  of  birth)  to  other  Government  agencies,  commercial 
or  credit  organizations,  verification  of  employment,  reasons  for  leav¬ 
ing.  birth  date,  date  of  employment,  information  to  be  given  to  FBI, 
Civil  Service  Commission  on  dates  of  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  (SF  7)  and  Log  Book 
Retrievability: 

Card  by  organization,  grade  level,  alphabetically  by  name.  Log  > 
by  date  ' 

Safeguards: 


Building/facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Card  (SF  7)  -  COFF  inactive  files  every  five 
years.  Transfer  to  Records  Holding  Area  five  years  after  cut  off. 
Destroy  in  Records  Holding  Area  after  ten  years.  Log  -  retained  in 
Personnel,  destroyed  after  15  years. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  app>ears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys*  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Card  Entries  •  Supervisory  -  SF  52  action,  pay  actions,  perform¬ 
ance  appraisals 

Personnel  and  Civil  Service  Commission  Automatic  Pay  Actions 

Log  -  Personnel  Clerk  entries 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-03  HQHTA 

System  name: 

606-03  Expert  and  Consultant  Data  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  as  an  expert  or  consultant  with  DMA 
Categories  of  records  in  the  system: 

Employment  and  education  history,  salary  data,  statement  of  duties 
or  functions  proposed  for  the  expert/consultant. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  evaluate  the  merits 
of  proposed  appointments  of  consultants/experts  and  to  meet  CSC 
requirements  to  maintain  such  records. 

The  information  is  used  to  obtain  final  approval  by  DMA/DOD 
on  proposed  appointments  of  experts/cohsultants. 

Supervisors,  Personnel,  OSD  officials,  CSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  2  years  after  separation  of  employee. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
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Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  actions  recorded  for  supervisory  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-05  HQHTASI 

System  name: 

606-05  Adverse  Action  Files 

System  location: 

Personnel  Offices  DMA.  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  had  adverse  action  taken  against 
them. 

Categories  of  records  in  the  system: 

^  Copies  of  notice  of  proposed  adverse  action,  the  material  relied  on 
by  the  Agency  to  support  the  reasons  in  that  notice,  any  answer 
made  by  the  employee  and  the  notice  of  decision. 

Authority  for  maintenance  of  the  system: 

E.O.  11491  -  'Labor  Management  Relations  in  the  Federal  services’  - 
10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  records  on  adverse  actions  for  use  in  employee  ap¬ 
peals  or  grievances  and  as  documentation  in  further  adverse  actions 
against  an  employee,  information  from  file  could  be  used  in  appeal 
cases  to  Civil  Service  Commission,  can  be  used  by  both  counsel  and 
union  in  cases  of  representation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  is  a  temporary  record.  Destroy  after  10  years  unless  employee 
appeals;  in  which  case,  transfer  to  File  No.  610-03  (Appeals  and 
Grievances) 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license. 


employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories:  All  documents  related  to  adverse  actions, 
such  as  removal,  suspension,  furlough  without  pay,  and  reduction  in 
rank  or  pay  for  cause  other  than  reduction-in-force.  Notices  of  pro¬ 
posed  action,  employee’s  reply,  statement  of  witness,  notice  of  deci¬ 
sion,  and  similar  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0607-01  HQHTASI 

System  name: 

607-01  Personnel  Locator  Files  (Alpha  Listing) 

System  location: 

Primary  Personnel  Offices  -  See  DMA  Directory  for  complete 
listing. 

Decentralized  Segments  -  Computer  Services  -  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A). 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  individual  employed  by  DMA 
Categories  of  records  in  the  system: 

Alphabetical  file  contains  name,  job  title,  job  number,  social  secu¬ 
rity  number,  date  of  birth,  service  computation  date,  pay  plan,  grade, 
step,  series,  organization  code. 

Social  Security  Listing  •  Contains  social  security  number  and 
name. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  7301  -  Regulation  of  Conduct  -  Presidential  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Alpha  listing  -  To  locate  employees  by  organization  and  job  title 
and  perform  certain  internal  reports  and  internal  requests  for  infor¬ 
mation  within  the  Personnel  Office  within  the  Agency. 

Social  Security  Number  Listing  -  To  locate  an  employee  when 
social  security  number  only  is  known.  Used  when  working  with* 
error  listings  sent  by  Civil  Service  Central  Personnel  Data  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Printout  Paper 
Retrievability: 

Alphabetically  by  last  name 
Social  Security  Number 
Safeguards: 

Building/Facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Alphabetical  Listing  -  Temporary  -  Destroy  after  6  months. 

Social  Security  Number  Listing 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066  • 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 
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Personnel  Master  File  Computer  Tape  l(x;ated  in  Dcpartmem  of 
Computer  Services 

Personnel  Master  File  -  Tab  run 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0607-03  HQHTASI 

System  name: 

607-03  Chronological  Journal  Files 
S}  stem  location: 

Personnel  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A).  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  of  the  Agency  who  has  a  personnel  action 
pertaining  to  him. 

Categories  of  records  in  the  system: 

.Contains  all  personnel  actions  for  which  an  SF  50.  Notification  of 
Personnel  Action  is  required. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  -  ‘Designating  Official  Perstninel  Folders  in  Govern¬ 
ment  Agencies  as  Records  of  the  CSC  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance  and  Transfer  Thereof  9/ 
15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monthly  strength  reports  -  Internal,  DoD  and  the  Civil  Service 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  file  of  SF  50  in  file  folders 
Retricvability: 

By  date,  organization,  alphabetical  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  2  years  in  current  files  area 
System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office  Building  56, 
U  S.  Naval  Observatory,  Washington.  D.C.  20305  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 
information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  nan\e  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Typed  from  SF  52,  Request  for  Personnel  Action  from  either 
management  or  the  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-06  HQHTASl 

System  name: 

608-06  Civilian  Training  Reporting  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 


Any  civilian  employee  receiving  training  in  Government  and  non¬ 
government  facilities 

Civil  Service.  Commission 
Supervisory  Personnel 
Members  of  Personnel  Office 
Categories  of  records  in  the  system: 

File  contains  the  Central  Personnel  Data  Files  Report  showing 
training  completed  and  also  the  quarterly  report  of  career  develop¬ 
ment  executive  and  management  training  for  minorities  and  women 
Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  -  Providing  for  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  for  reporting  training 
Civil  Service  Commission  for  review 
Supervisory  Personnel  -  access  to  file  for  review 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retricvability: 

Appropriate  folder  by  name  of  individual,  social  security  number 
and  type  of  training 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  are  destroyed  after  five  years 
System  managcr(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305.  1 ELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys'  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals,  interagency  •  professional  institutions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-(n  HTA 

System  name: 

608-07  Civilian  Training  Program  Files 
System  location: 

Primary  System  -  Staff  Offices,  Department,  Division  and  Branch 
Offices,  All  Components.  See  DMA  Directory  for  complete  address 
Decentralized  Segments  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee 
Categories  of  records  in  tbe  system: 

File  contains  career  plans  for  certain  executives  and  managements, 
GS-13  and  above,  career  appraisals  -  performance  evaluations,  appli¬ 
cations  for  career  appraisal,  and  a.ssessment  of  knowledges  and  abili¬ 
ties  for  certain  managers.  The  files  also  contain  minutes  of  executive 
manpower  resources  board  meetings 
Authority  for  maintenance  of  the  system: 

Executive  Order  11348.  Providing  for  the  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  for  career  planning  and  career  apprais¬ 
als 

Supervisory  and  Civil  Service  Commission  -  reviews 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  within  appropriate  folder  in  alphabetical  order  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  are  destroyed  after  five  years  or  five  years  after  comple¬ 
tion  of  a  specific  training  program 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  and/or  transcripts  supplied  by  Federal  Institution  - 
requests  by  supervisor  or  personnel  to  initiate  action 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-08  IIQHTASI 

System  name: 

608-08  Training  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A).  Defense  Mapping  School 
(S),  Inter  American  Geodetic  Survey  (I).  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  by  the  system: 

Any  DMA  civilian  employee 
Categories  of  records  in  the  system: 

File  contains  documents  reflecting  such  items  as  cumulative  record 
of  management  training  received  by  each  supervisor,  space  alloca¬ 
tions,  listing  of  participants  in  after  duty  hours  on  base  courses,  and 
student  evaluation  of  courses.  Included  also  are  Nomination  for 
Interagency  Training  (OF  Form  37);  Enrollment  and  Registration 
Request  for  DoD  Management  Education  and  Training  Program 
Courses  (DD  Form  1556);  Training  Attendance  and  Rating  (AF 
Form  1151);  Trainee  Date  (AF  Form  1152);  and  Record  of  Training  or 
Certification  of  Equivalency  (AF  Form  1514). 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  ’Providing  for  the  Further  Training  of 
Government  Employees’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  For  use  in  planning,  scheduling,  ap¬ 
proving.  documenting,  and  evaluating  training.  Also,  for  statistical 
information  needed  in  various  reports. 

Supervisory  -  For  use  in  personnel  administration. 

Civil  Service  Commission  -  Inspection  purp<ises. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

5’  X  8’  file  cards. 

Retrievability: 

Filed  alphabetically  by  name. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Civilian  Personnel  Office  -  Records  are  destroyed  after  five  years. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agcncys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Civil  Service  Commission,  Academic  Institutions,  Professional  Or¬ 
ganizations  and  Inter-Agency  training. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0608-09  HQHTASI 

System  name: 

608-09  Contract  Training  Files 

System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  concerned 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  contract  training  of  civilian 
employees  in  non-government  facilities  -  covering  such  items  as  in¬ 
formation  used  in  rating  applicants  for  Long-Term  Full  Time  Train¬ 
ing  (LTFTT),  service  agreements  for  LTFTT,  employee  selection, 
student  evaluation,  contracts  between  Agency  and  non-government 
training  facilities. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  Providing  for  the  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  For  use  in  planning,  scheduling,  ap¬ 
proving  documenting  and  evaluating  training.  Also,  for  statistical 
information  needed  in  various  reports. 

Managers  -  For  use  in  personnel  administration. 

Academic  Institutions  -  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 
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Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal; 

Temporary  -  Record  destroyed  3  years  after  completion  of  training 
or  upon  expiration  of  obligated  service  agreement. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U  S.  Naval  Ob^rvatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  offic'e  symbol,  on  all  corre- 
sptindence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Transcripts  from  previous  academic  Institutions.  Professional  Orga¬ 
nizations 

Systems  exempted  from  certain  protisions  of  the  act; 

NONE 

B0608-10  HQHTASI 

System  name: 

608-10  Record  of  Training  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  indiridvals  covered  by  the  system: 

Any  individual  trainee  participating  in  off-the-job  training  courses 
Categories  of  records  in  the  system: 

Files  contain  listing  of  all  courses  which  the  Agency  sponsors  for 
the  individuals’  length,  dates  and  cost  of  each  course. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11348  5  U.S.C.  Suction  4103  and  4118  -  Establish¬ 
ment  of  Training  Programs;  Training  -  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  For  use  in  administering  training  pro¬ 
gram  and  diK'umcnting  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainii^  mid 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Card  files 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authoriz.cd  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  reviewed  annually  and  the  portion  pertaining  to  indi¬ 
viduals  no  longer  emploj'cd  with  Agency  arc  destroyed. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
II. S.  Naval  Observatory,  Washington.  D  C.  20.^05.  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  ab<we. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  sy.stem  manager. 


Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors  approval,  employee  request  forms,  academic  institu¬ 
tions 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-01  HQHTASI 

System  name: 

609-01  Referral  and  Selection  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  addrem 
Categories  of  individuals  covered  by  the  system: 

All  applicants  for  positions 
Categories  of  records  in  the  system: 

Contains  position  vacancy  announcements  and  records  of  persons 
applying,  their  ratings  and  the  persons  referred  and  selected  for  the 
vacancy 

Authority  for  maintenance  of  the  system: 

Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  Competitive  Service;  11/ 
23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catefn- 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  a  record  of  employees  selected  under  the  Civilian 
Personnel  Office,  Promotion  Panel,  EEO,  Personnel,  CSC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiq^  aad 
disposing  of  records  in  the  system; 

Storage: 

Envelopes  in  file  cabinets 

Retrievability:  By  vacancy  announcement  number 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  •  destroy  after  two  years 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56. 
U.S.  Naval  Observatory,  Washington.  D  C.  20305,  TELEPHONE: 
Area  Ctxlc  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  abtive. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
W  ritten  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personnel  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  .Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  provided  by  employee,  their  supervisor,  and  the 
selecting  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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B0609-05  A 

System  name: 

609-05  Occupational  Inventory  Files 
System  locatioa: 

Primary  System  -  Office  of  Civilian  Perstmnel  (POP),  DMAAC, 
8900  South  Broadway,  St.  Louis,  MO  63125. 

Decentralized  Segments  •  All  Directorates.  Staff  Agencies  and 
Departments  of  DMAAC,  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

Employee  concerned,  supervisor  and  Personnel  Office 
Categories  of  records  in  the  system: 

Record  contains  information  on  qualifications,  availability,  apprais¬ 
als,  and  other  data  on  persons  registered  in  specific  career  fields 
(DMAHTC  Fm  1405  POP-5  and  1405  pop-4) 

Authority  for  maintenance  of  the  system: 

5,  E.O.  10577  -  Amending  the  Civil  Service  Rules  and  Authorizing 
a  new  Appointment  System  for  Competitive  Services,  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  utilized  to  provide  numerical  appraisal  of  employ¬ 
ee's  current  performance. 

Category  of  users  are  civilian  employees,  supervisors  and  Person¬ 
nel  Office. 

Specific  use,  the  u.ser  utilizes  the  information  to  provide  numerical 
appraisal  of  employee’s  current  performance  and  potentials  for 
middle  and  high  level  managerial  and  executive  positions,  and  poten¬ 
tial  for  general  schedule  nonsupervisory  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  be  last  name  according  to  position  level. 
Safeguards: 

Facility  employs  security  guards  on  a  continuous  basis.  Records 
are  maintained  in  area  accessible  only  to  authorized  personnel.  Rec¬ 
ords  are  stored  in  ItKked  file  cabinets. 

Retention  and  disposal: 

Primary  System  •  Forms  are  maintained  and  retained  in  current 
files  area  (CFA).  Forms  are  destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration. 

System  managerts)  and  address: 

Office  of  Civilian  Personnel  (POP),  DMAAC.  8900  South  Broad¬ 
way.  St.  Louis.  MO  63125  TELEPHONE:  Area  Crxle  304/268-8334 
Notification  procedure: 
information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  Appropriate 
organization  xs  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address, 
telephone  number  and  social  security  number.  Visits  are  limited  to 
normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  containing  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concertied 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Employee.  Supervisor,  Personnel  Office,  DMA.AC  Fm  1405  l’(3P-5 
and  1405  POP-4 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-07  HQHTAI 

System  name: 

609-07  Individual  Overseas  Employment  Referral  Files 
System  location: 


Personnel  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A)  -  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  registered  in  the  Overseas  Employment  Referral 
Program 

Categories  of  records  in  the  system:  > 

File  contains  documents  on  employees  registered  in  Overseas  Em¬ 
ployment  Referral  Program.  Includes  application,  name,  skills,  grade 
levels,  locations,  for  which  registered,  offers  received  and  action 
taken,  correspondence  with  registrant,  date  dropped  from  system  and 
reasons. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Place  employees  in  automated  Overseas  Employment  Program 
Any  agency  employing  personnel  overseas 
Supervisors 
Personnel  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining  tmi 
disposing  of  records  in  the  system:  \ 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  -  Destroy  2  years  after  individual  is  dropped  from 
system. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Perstmnel  Office,  Building  *56, 
U.S.  Naval  Ob^rvatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Ccxie  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addres.scd  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Form  completed  by  employee  with  advice  of  personnel  representa¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-01  HQHTASl 

System  name: 

610-01  Hours  of  Work  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Employees  who  request  change  in  hours  of  work. 

Categories  of  records  in  the  system: 

Contains  employees  name,  reason  for  desiring  change  in  work 
hours,  decisions  to  approve  or  di.sapprove. 

Supervistirs,  Personnel  Office,  Office  of  Comptroller 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  7301  -  Regulation  of  Conduct  -  Presidential  Regulations 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  show  changes  in  hours  of  work  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards. ,  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Destroy  one  year  after  no  longer  effective 
System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  indi-  viduals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  originating  request  review  of  approval  or  disapproval 
by  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-03  HQHTASl 

System  name: 

610-03  Appeals  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Inter  American  Geodetic 
Survey  (I)  -  See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  file  an  appeal  to  a  removal,  suspension 
for  more  than  30  days,  furlough  and  reduction  in  rank  or  pay. 
Categories  of  records  in  the  system: 

File  contain  copies  of;  notice  of  proposed  action,  supporting  evi¬ 
dence.  employee  reply,  notice  of  decision,  record"  of  when  a  hearing 
is  held 

Authority  for  maintenance  of  the  system: 

Executive  Order  11787  -  Revoking  Executive  Order  No.  10987, 
Relating  to  Agency  Systems  for  Appeals  from  Adverse  Actions  5 
use  7512,  7701 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Maintained  for  use  in  appeal  proceedings. 

Personnel  Office 

Employee  Representative 

Supervisors 

Hearing  Officer 

Civil  &rvice  Commission 

Equal  Employment  Opportunity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  magnetic  tapes 
Retrievability: 


Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 

Retention  and  disposal: 

Destroy  in  current  files  area  after  seven  years  unless  appeal  is  still 
pending. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-03-2  HQHTASl 

System  name: 

610-03  Grievance  Files 

System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  filed  a  grievance. 

Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  investigation 
report,  decision  by  management  at  various  steps  of  procedure,  sup¬ 
porting  evidence.  Hearing  record.  Examiners  Report,  Grievance  de¬ 
cision. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  1302,  3301,  3302 

Executive  Order  II49I  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  the  merits  of  employee  grievances  and  to  make  deci¬ 
sions  on  grievances 

Personnel  Office,  Employee  Representative,  Supervisors  Grievance 
Examiner,  Civil  Service  Commission,  Equal  Employment  Opportuni¬ 
ty  Officer,  Local  Union  Officials 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folder  •  magnetic  tape  recording  when  a 
hearing  is  held 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  destroy  after  seven  years  unless  appeals  are 
pending 

System  managerts)  and  address: 
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Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56, 
U  S.  Naval  Observatory,  Washington.  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures:  '  ^ 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses  and  grievance  examiners 
Systems  exempted  from  certain  provisions  of  the  act:  * 

NONE 

B0611-01  HTAl 

System  name: 

611-01  Reduction  in  Force  Card  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  reduction-in-force  data;- including  name  of  employee, 
date,  position,  grade,  la.st  performance  rating,  competitive  level  code 
and  similar  information 

Authority  for  maintenance  of  the  system: 

5  use  3502;  Order  of  Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  construct  retention  register  in  event  of  reduction  in  force 
Employees,  Union  Officials,  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards  in  card  boxes 
Rctrievability: 

Alphabetically  by  job  title,  competitive  level  code,  name  of  em¬ 
ployee 
Safeguards'; 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  •  destroy  upon  separation  of  employee  or  upon  updat¬ 
ing 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56, 
U.S.  Naval  Observatory,  Washington.  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures:  ' 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 
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The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Official  Personnel  Folder  and  SF  7,  Service  Record  Card 
’  .Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0611-03  HTAl 

System  name: 

611- 03  Retention  Register  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  retention  groups  of  employees  according  to  tenure, 
length  of  service,  performance  ratings  and  veterans  preference 

Authority  for  maintenance  of  the  system:  5  USC  3502;  order  of 
Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  ranking  of  employees  in  the  event  of  reduction-in- 
force 

Employees,  Union  officials.  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

By  competitive  level  code  -  individual  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained' 

Retention  and  disposal: 

Temporary  •  destroy  after  two  years  unless  appeals  are  pending 
System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office.  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addres.sed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories:  ^ 

Reduction-in-Force  Card  Files  -  Official  Personnel  Folder  -  Serv- 
ice  Record  Card  (SF  7) 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0612-01  HQHTASI 

System  name: 

612- 01  Basic  Labor  Relations  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees  who  file  grievances  under  negotiated  grievance 
procedure. 
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Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  decisions  by 
supervisors  at  various  steps  of  procedure  and  report  of  arbitrator 
when  abitration  is  requested. 

Authority  for  maintenance  of  the  system: 

E.O.  11491  as  amended.  •  Labor  Management  Relations  in  the  Fed¬ 
eral  Service;  10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  labor  management  disputes 

Supervisors,  Personnel  Office,  Union  representatives,  arbitrator. 
Federal  Labor  Relations  Counsel,  DoD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 
Retrievability: 

Alphabetically  by  name 
Safeguards: 

Buildings  or  facility  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroyed  after  7  years  unless  appeals  are 
pending. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisor,  Labor  Organizations,  Employee,  Arbitrator,  Witnesses. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0613-05  HQHTASI 

System  name: 

613-05  Incentive  Awards 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  submitted  a  beneficial  suggestion. 
Civilian  employees  who  have  been  recommended  for  an  award. 
Categories  of  records  in  the  system: 

Documents  related  to  submitting,  evaluating,  and  approving  or 
disapproving  each  award;  includes  suggestion  and  performance 
awards 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  4502,  4503,  4504  and  4506;  Incentive  Awards 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  basis  for  awarding  employees 

Suggestions  -  save  money,  increase  efficiency,  improve  morale 
Statistical  Reports  containing  number  of  awards,  amount  of  money 
saved 


Employees  (originate).  Supervisors  or  official  who  evaluate  sugges¬ 
tions,  Incentive  Awards  Boards,  Personnel  Office,  Civil  Service 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  by  Fiscal  Year.  Suggestion  -  sequential  numerical  code 
Performance  Awards  -  individuals  name,  alphabetical 
Safeguards: 

Stored  in  locked  file  cabinet 
Retention  and  disposal: 

Temporary  Record  -  destroy  two  years  after  final  action 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Suggestions  received  from  employees.  Suggestion  Evaluations  and 
Performance  awards  received  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0614-01  HT 

System  name: 

614-01  Official  Records  (Military)  Files  and  Extracts 
System  location: 

Military  Personnel  Office,  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA 
Categories  of  records  in  the  system: 

Navy-E>ocuments  as  required  by  Bureau  of  Naval  Personnel 
Manual  (BUPERSMAN)  NAVPERS  15791.B. 

Army-Documents  as  required  by  Army  Regulation  640.10 
Enlisted  and  Officer  personnel  folders  -  co 
Statement  of  Military  History,  Qualification  Records. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Heads  of  major  staff  elements  to  determine  the  acceptability  of  an 
individual  nominated  by  the  parent  service  for  a  DMA  Position. 

For  Review  by  appropriate  DMA  Officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports  and  award  rec¬ 
ommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability* 

Alphabetically  by  name  of  individual 
Safeguards: 
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Buildings,  facilities  employ  security  guards.  Records  are  main* 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained.  ^ 

Retention  and  disposal: 

Permanent  Record.  Retained  until  departure  of  individual  DMA, 
MPRJ  handcarried  to  transfer  point  by  individual  upon  separation 
from  the  service  and  subsequently  retired  to  National  Records  Center 
(Military  Records)  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  cards,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department's  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual's  Service  Military  Per¬ 
sonnel  Center,  the  individual's  rating  official  within  the  DMA  and 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

•  B0614-02  HTA 

System  name: 

614-02  Military  Services  Administrative  Record  Files 

System  location: 

Directorate  of  Administration,  DMAAC;  Military  Personnel  Divi¬ 
sion,  DMAHTC.  See  DMA  Directory  for  complete  mailing  address. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA  Hydrographic/Topographic 
Center  and  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

File  contains  letters,  memorandums,  emergency  data,  and  a.ssign- 
ment  actions. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  maintain  informa¬ 
tion  to  act  as  a  liaison  between  individual,  DMA,  and  Servicing 
CBPO's. 

User  of  the  collected  information  is  the  Commander,  Military 
Personnel  Division,  and  the  individual. 

User  utilizes  the  collected  information  to  have  available  informa¬ 
tion  when  needed  on  assigned  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Destroy  in  accordance  with  parent  service  directives. 

System  manageris)  and  address: 

Director  of  Civilian  Personnel  (POX).  See  DMA  Directory 

Notification  procedure: 


Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Leave  records,  finance  documents,  transmittals,  personnel  rosters, 
physical  examinations,  personnel  actions,  locator  cards,  trip  reports, 
copies  of  orders/reassignments. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-02  HQHTASI 

System  name: 

615-02  Federal,  State  and  Professional  Safety  Councils  and  Com¬ 
mittees  Files 
System  location: 

Safety  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I).  See  DMA 
Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Safety  Officer,  Safety  Monitors  and  Fire  Marshalls  of  DMA 
Categories  of  records  in  the  system: 

Individuals  appointed  Safety  Officers,  Safety  Monitors,  Fire  Mar¬ 
shall  and  related  appointments 

Authority  for  maintenance  of  the  system: 

Executive  ORDER  11807  Occupational  Safety  and  Health  Pro¬ 
grams  for  Federal  Employees  -  9/28/74 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  informational  records  of  assignments 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name 
Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  destroy  two  years  after  termination  of  ap¬ 
pointment 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  persona]  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Cooteating  record  procedures: 
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The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Safety  Council  and  committee  membership  and  appointed  Safety 
Monitors  and  Fire  Marshalls 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

60615^7  HQHTASI 

System  name: 

615-07  Safety  Awards  Files 
System  location: 

Safety  Offices  of  DMA.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  DMA  Driver 

Categories  of  records  in  the  system: 

File  contains  list  of  the  names  of  drivers  who  have  received  safe 
driver  awards.  All  correspondence  between  the  Safety  Office  and  the 
National  Safely  Council 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  4503  -  Agency  Awards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  used  to  document  and  present  safe  driver  awards 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  name 
Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained 
Retention  and  disposal: 

Records  are  permanent.  Cut  off  annually,  held  inactive  for  one 
year,  transferred  to  Records  Holding  Area  (RHA),  held  two  years 
and  retired  to  the  Washington  National  Records  Center  (WNRC) 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  DC.  20305, 
TELEPHONE;  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

Foi  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Driver  record  of  the  individual  and  all  correspondence  between 
I  he  Safety  Office  and  the  National  Safety  Council 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-11  HQHTASI 

Svstem  name: 

615-11  Accidental  Injury/Death  Reporting  Records  Files 
System  location: 

Safety  Offices  of  DMA  -  See  DMA  Directory  for  complete  ad- 
irt-ss  listing. 

Categories  of  individuals  covered  by  the  system: 


D.MA  employees  injured  as  a  result  of  accident 
Categories  of  records  in  the  system: 

Files  contain  necessary  forms  and  records  and  reports  of  accident 
and  injuries 

Authority  for  maintenance  of  the  system: 

29  use  668  -  Occupational  Safety  and  Health  Programs  of  Federal 
Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  for  reporting  all  injuries  of  persons  assigned  to 
DMA  for  preparation  of  statistical  reports  to  other  required  activities 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system:  - 
Storage: 

Paper  record  in  file  folders  and/or  Kardex 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  is  temporary-CUT  OFF  end  of  each  year;  Inactive  one 
year;  Transfer  to  Records  Holding  Area;  Destroy  after  five  years 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:.  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  indiv’idual.  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  perstina!  visits  the  individual  should  be 
able  to  provide  some  acceptable  idenlificatitin,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  st^me  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Information  made  available  by  the  employee  and  the  supervisor 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B090I-04  HTA 

System  name: 

901-04  Civilian  Employee  Health  Clinic  Record 
System  location: 

'  Primary  System  -  Civilian  Employee  Health  Clinic  -  DMA  Hydro¬ 
graphic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A) 
-  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topographic 
Center  (HT)  and  Aerospace  Center  (A)  and  any  individual  employed 
by  other  Government  agencies  housed  in  the  DMAHTC/DMAAC 
complexes 

Categories  of  records  in  the  system: 

File  contains  information  on  treatment  of  employee  received  at 
dispensary  at  HTC  and  AC 

Authority  for  maintenance  of  the  system: 

5  use  7901  -  Health  Service  Programs;  5  U.S  C.  8103  -  Compensa¬ 
tion  for  Injuric's  •  Medical  Services  and  Initial  Medical  and  Other 
Benefits 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

Civilian  Employee  Health  Clinics  -  to  maintain  medical  records  of 
individuals  receiving  treatment  at  the  clinic  for  illness/mjiiry  while 
on  duty 


FEOEKAL  lECISTER,  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


NOTICES 


4927 


Family  Doctor  will  have  full  access  to  the  information 
Supervisors  may  inquire  to  record  of  injury 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

5x8  card  files  in  cabinet 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Hydrographic/Topographic  Center  -  destroy  25  years  after  separa¬ 
tion  of  individual,  upon  transfer  of  employee  transfer  to  gaining 
organization 

Aerospace  Center  -  on  transfer  of  individual,  record  is  transferred 
to  gaining  organization.  On  separation  record  is  returned  to  National 
Personnel  Records  Center  (NPRC)  with  the  individuals  official  Per¬ 
sonnel  Folder 

System  managerts)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnel 
Office,  Room  132-A,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
DC.  20315,  TELEPHONE:  Area  Code  202/227-21 1 6CPO 
DMAAC.  See  DMA  Directory  for  complete  address. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Entry  of  information  by  attending  nurse.  Record  of  treatment. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-06  HTAS 

System  name: 

901-06  Blood  Donors  Files 
System  location: 

Civilian  Personnel  Office  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  donated  blood 
Categories  of  records  in  the  system: 

File  contains  cards  with  names,  dates  and  amount  of  blood  donat¬ 
ed. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  7901;  Health  Service  Programs 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  are  for  awarding  employees  with  certificates  and  pins. 
Personnel  Office,  Supervisors,  blood  collectors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

cards 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 


Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Destroy  when  employee  is  separated  from  Agency 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  received  from  collecting  Agency 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-07  HQHTAI 

System  name:  , 

901-07  Alcoholism  and  Drug  Abuse  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  contacted  program  counselor 
requesting  assistance. 

Categories  of  records  in  the  system: 

File  contains  counseling  interview  notes,  medical  documents,  ther¬ 
apy/treatment  referral  notes. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  help  enmloyees  with  alcohol  or  drug  problems 
Medical  Officer  -  diagnose  problem 
Counselor  -  to  give  advise  and  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  chronologically  by  number;  names  deleted,  but  are  known  by 
counselor. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  when  no  longer  needed  or  upon  separation  of 
employee 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
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Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office's  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Employee  interviews  and  medical  reports 
Employee  or  relatives 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1202-17  HTA 

System  name: 

1202-17  Contracting  Officer  Designation  Files 
System  location: 

Contracting  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for 
complete  mailing  address 
Categories  of  individuals  covered  by  the  system: 

Employee  designated  Contracting  Officer  and  Contracting  Officer 
Representative  at  DMA 
Categories  of  records  in  the  system: 

Documents  reflecting  the  designation  and  recission  of  Contracting 
Officers  and  Contracting  Officers  representative  which  includes  the 
specific  procurement  authorities  delegated 
Authority  for  maintenance  of  the  system: 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  showing  individual  designated  as  contracting  officers 
or  Contracting  Officers  Representatives  (COR). 

Data  includes  limitations  or  restrictions  on  authority 
Data  includes  background  information  on  'COR'  for  use  in  other 
contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record.  Cut  off  upon  recession  or  termination  and 
placed  in  an  inactive  file  area  for  one  year.  Transferred  to  Records 
Holding  Area  and  held  for  five  years  and  then  destroyed 
System  manager(s)  and  address: 

Defense  Mapping  Agenev,  ATTN:  Logistics  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  proxide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obuined  from  System  Manager. 


Record  source  categories: 

Certificate  of  Appointment  and  background  information  on  educa¬ 
tion,  DD  Form  1539,  and  specific  information  on  procurement  au¬ 
thorities  delegated 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B 1205-05  HTA 

System  name: 

1205-05  Property  Officer  Designation  Files 

System  location: 

Property  Officers  of  DMAHTC  and  DMAAC  -  See  DMA  Direc¬ 
tory  for  complete  address 

Categories  of  individuals  covered  by  the  system: 

Employees  designated  Property  Officers  who  have  property  ac¬ 
counts  for  their  organizations,  and  have  been  issued  an  account 
number. 

Categories  of  records  in  the  system: 

Forms  and/or  memorandums  designating  property  officers.  Includ¬ 
ed  are  letters  of  appointment  and  revocation. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Government  Property 

Routine  uses  of  records  maintained  in  the  system,  including- catego¬ 
ries  of  users  and  the  purposes  of  such  usas: 

Memorandums  or  forms  showing  who  or  which  individual  is  au¬ 
thorized  custodian  for  equipment  for  the  various  organizations  within 
the  Agency.  Name  of  individual  grade  and  organization  are  shown 
on  this  document. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

By  individual's  account  number  and  organization. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroyed  in  the  active  office  two  years  after 
termination  of  appointment. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  some  verbal  information  that  could  be  veri¬ 
fied. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Internal  correspondence  designating  responsible  property  account¬ 
ing  individuals 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1205-23  HTASI 

System  name: 

1205-23  Report  of  Survey  Files 

System  location: 

DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I)  •  See  DMA  Directory  for  complete  address  listing. 


FEDERAL  REGISTER.  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


NOTICES 


4929 


Categoriec  of  indiTiduals  corered  by  the  system: 

DMA  personnel  that  have  loss,  damage,  or  destroyed  accx}untable 
Government  property 
Categories  of  records  in  the  system: 

Files  consist  of  reports  that  describe  the  circumstances  concerning 
loss,  damage  or  destruction  of  Government  property 
Authority  for  maintenance  of  the  system: 

40  use  486  -  Management  and  Disposal  of  Federal  Property  - 
Policies,  Regulation  and  Delegations;  Promulgation  by  President 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Logistics  Officer  •  determine  responsibility  and  recommend  appro¬ 
priate  action  be  taken  as  to  pecuniary  liability 
Director  final  decision  on  payment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  by  assigned  control  number  of  individual. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  acces.siblc  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Cutoff  end  of  year,  held  one  year,  transferred  Records  Holding 
Area,  held  two  years,  then  destroyed 
Sy  stem  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington.  DC.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  acce.ss  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  hr 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  lost  damaged  or  destroyed  property 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1206-02  HTA 

System  name: 

1206-02  Self  Service  Store  Authorization  Card  Files 
Sy  stem  location: 

Logistics  Offices  •  DMA  Hydrographic/Topographic  Center 
(HT>.  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  authorized  self-service  store  cards. 

Categories  of  records  in  the  sy  stem: 

Cards  identifying  individuals  an  authorized  self-service  store  repre¬ 
sentatives,  requests  for  issuance  of  cards,  corrc'spondence  concerning 
lost  and  found  cards  and  related  documents. 

.Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Federal  Property. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Indicates  individuals  authorized  to  sign/rcceipl  for  supplies  in  a 
designated  activity. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  and  file  cabinets 
Retrievability: 

By  account  number  and  organization,  alphabetical  by  last  name 
Safeguards: 

Buildings  and  Facility  employ  security  guards.  Reports  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Held  in  active  file  until  expiration  of  card  or 
change  of  individual;  held  two  years  and  destroyed. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D  C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers'  license,  employing  ofBce’s 
identification  card,  and  give  some  verbal  information  that  could  be 
used  to  verify  employment. 

Contesting  record  procedures: 

IThe  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Memorandums,  cards,  forms  designating  an  individual  authoriza¬ 
tion  to  sign  for  supplies  received  from  the  self-service  store. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1208-06  HTA 

System  name: 

1208-06  Motor  Vehicle  Operator’s  Permits  and  Qualifications  Files 
System  location: 

Primary  System  -  Motor  Pool,  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory 
for  complete  address 

Decentralized  Segments  -  Official  Personnel  Folder;  Personnel 
Records  (Civilian)  Center  -  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

All  DMA  employees  qualified  and  issued  a  motor  vehicle  opera¬ 
tors  permit. 

Categories  of  records  in  the  system: 

Contains  information  on  employee  qualification  record  and  cards 
and  logs  in  regards  to  permits  issued  to  individuals  authorized  to 
operate  Government  equipment. 

Authority  for  maintenance  of  the  system:  , 

40  U.S.C.  491;  Management  and  Disposal  of  Federal  Property- 
Motor  Vehicle  Pools  and  Transportation  Systems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Motor  Pool  used  as  a  record  of  scores  on  tests,  such  as:  eye 
examinations,  reaction  examinations;  and  as  a  quick  reference  on  an 
individual  having  a  license  to  operate  a  Government  Vehicle. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Rotary  Card  file  and  Log  B<xik 
Retrievability: 

ROTARY  Card  File  -  By  last  name  of  individual 

Log  Book  -  By  number  of  permit 

Safeguards: 

Building,  Facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 
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Retention  and  disposal: 

Temporary  Record  -  Permit  is  a  three  year  record  -  Destroyed  in 
the  Motor  Pool 

Permanent  Record  -  Qualification  Record  -  kept  in  active  office 
until  separation  or  transfer  of  individual  concerned,  then  transferred 
to  Personnel  Office  for  incorporation  into  the  Official  Personnel 
Folder. 

System  managcrts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure:  ' 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Qualification  records  consisting  of  scores  on  tests. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B12I1-03  HQHTAI 

System  name: 

1211-03  Passport  Files 

System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Inter 
American  Geodetic  Survey  (I)  See  DMA  Directory  for  complete 
address 

Decentralized  Segment  -  State  Department  (Passp<')rts) 

Categories  of  individuals  covered  by  the  system: 

Individuals  traveling  overseas  on  official  government  orders. 

Categories  of  records  in  the  system: 

Documents  relating  passports  and  visas  for  DMA  personnel,  in¬ 
cluding  their  dependents.  Included  are  requests  and  receipts  for  pass¬ 
ports,  transmittal  letters,  control  cards,  and  related  documents. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  personnel  travel  in  processing  for  travel  orders. 

Used  by  individuals  of  DMA  and  their  dependents  for  travel  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  -  paper  records  in  locked  cabinets. 

Retrievahility: 

By  name  of  individual  -  Alphabetically 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  arc  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Held  in  active  office  until  separation  or 
transfer  of  individual. 

Transferred  to  State  Department  upon  transfer  or  separation  of 
individual. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 


Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  should  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  and  receipt  for  passports  and  visas. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-06  HQHTA 

System  name: 

121 1-06  Transportation  Officer  Appointment  Files 

System  location: 

Travel  Office,  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A)  -  See  DMA 
Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Individuals  appointed  to  act  as  transportation  officers,  assistant 
transportation  officers  or  transportation  agents. 

Categories  of  records  in  the  system: 

Documents  reflecting  appointments  of  individuals  to  act  as  trans¬ 
portation  officers,  assistant  transportation  officers  or  transportation 
agents. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  officially  designate  transportation  officers,  assistants  and 
agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievahility: 

By  name  of  Individual 

Safeguards: 

Buildings,  facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroy  two  (2)  years  after  termination  of 
appointment. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Memorandums  or  letters  reflecting  individuals  appointed  to  act  as 
transportation  officers,  assistants  or  agents. 
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Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B 1 21 1-07  HQHTA 

System  name: 

1211-07  Individual  Government  Transportation  Files 

System  location: 

Primary  System  •  Travel  Office  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A)  -  DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  Records  Management,  Records  Holding 
Areas 

Categories  of  individuals  covered  by  the  system: 

DMA  employees  authorized  government  travel. 

Categories  of  records  in  the  system: 

Travel  orders  and  other  pertinent  correspondence  and  related  doc¬ 
uments,  and  copies  of  issued  and  canceled  transportation  requests, 
transportation  certificates,  MAC  transportation  authorizations. 

Authority  for  maintenance  of  the  system: 

44  u  s  e.  3101;  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  officially  designate  Transportation  Officer,  Assistants  and 
Agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

Alphabetical  by  name  on  individual  folders  or  by  TR  number  in 
case  of  group  travel. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 


in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Travel  Office  holds  for  one  year,  transfers  to 
Records  Holding  Area,  held  for  three  (3)  years  and  then  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  social  security 
number. 

Personal  visits  -  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Folders  contain  various  amounts  of  information  on  issued  and 
cancelled  transportation  requests,  transportation  certificates,  travel 
orders  and  related  data  on  overseas  employees,  DMA  employees  and 
invitational  orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Travel  Office  holds  for  one  year,  transfers  to 
Records  Holding  Area,  held  for  three  (3)  years  and  then  destroyed. 

[FR  Doc.  79-1617  Piled  1-19-79;  8:45  am] 


FEDERAL  REGISTER,  VOL  44,  NO.  16— TUESDAY,  JANUARY  23,  1979 


ORDER  NOW! 


Guide  to 

Record  Retention 
Requirements 

[Revised  as  of  January  1, 1978] 


This  useful  reference  tool,  compiled 
from  agency  regulations  and  U.S. 
Statutes,  is  designed  to  assist  industry 
and  the  public  with  their  Federal  record¬ 
keeping  obligations. 


Price:  $2.50 


The  various  digests  in  the  "Guide”  tell 
the  user  (1)  what  records  must  be  kept,  (2) 
who  must  keep  them,  and  (3)  how  long 
they  must  be  kept. 

In  addition,  the  "Guide"  contains  the 
names,  addresses,  and  phone  numbers  of 
contact  persons  within  each  agency  who 
can  answer  substantive  questions  about 
the  requirements. 

Each  digest  also  carries  a  reference  to 
the  full  text  of  the  basic  law  or  regulation 
providing  for  such  retention. 

The  booklet’s  index  lists  for  ready 
reference  the  categories  of  persons, 
groups,  and  products  affected  by  Federal 
record  retention  requirements. 


Compiled  by  Office  of  the  Federal  Register,  National  Archives  and 
Records  Service,  General  Services  Administration 

Order  from  Superintendent  of  Documents,  U.S.  Government 
Printing  Office,  Washington,  D.C.  20402 


MAIL  ORDER  FORM  To 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402 
Enclosed  find  $ _ (check,  money  order). 

Please  send  me _ copies  of  Guide  to  Record  Retention  Requirements,  at  $2.50  per  copy. 

Stock  No.  022-003-00947-7 

Name 

Please  charge  this  order 

Street  address 

to  my  Deposit  Account 

No.  _  City  and  State  ZIP  Code _ 

FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW  INCLUDING  YOUR  ZIP  CODE 


FOR  USE  OF  SUPT.  DOCS. 

Quantity 

Charges 

Mailed  ____ 

To  Mail 

1  alAr 

Retund 

Postage 

Handling  . . . 

U.S  GOVERNMENT  PRINTING  OFFICE 
SUPERINTENDENT  OF  DOCUMENTS 
WASHINGTON.  D  C.  20402 

Name 


POSTAGE  AND  FEES  PAID- 
U  S  GOVERNMENT  PRINTING  OFFICE 
375 

SPECIAL  FOURTH  CLASS  RATE 
BOOK 


OFFICIAL  BUSINESS 

PENALTY  FOR  PRIVATE  USE,  $300 


Streel  address 


